ORDINANCE NO. ________
AN ORDINANCE OF THE BOARD OF SUPERVISORS OF THE COUNTY OF NAPA, STATE OF CALIFORNIA, AMENDING SECTIONS 2.100.235 AND 2.100.340 OF THE NAPA COUNTY CODE RELATING TO ADMINISTRATIVE LEAVES OF ABSENCE AND SALARY ON PROMOTION

The Board of Supervisors of the County of Napa, State of California, ordains as follows: 


SECTION 1.
Section 2.100.235 (Administrative leaves of absence with pay) of Chapter 2.100 (Personnel) of the Napa County Code is amended to read in full as follows:

2.100.235
Administrative leaves of absence with pay.


When a particular employee may have been involved in a matter which requires an investigation, and the county's best interest would be served thereby, a department head may place that employee on an administrative leave of absence with pay for up to three work days. In granting such leave, the department head or his/her designated representative shall seek prior approval from the human resources department.  The department head or his/her designated representative may grant additional leave of absence with pay of up to twenty work days upon written approval from the county executive officer or his/her designated representative.  Any further extension of such leave shall require the approval of the board of supervisors. 


SECTION 2.
Section 2.100.340 (Salary on promotion) of Chapter 2.100 (Personnel) of the Napa County Code is amended to read in full as follows:

2.100.340
Salary on promotion.

A.
Except as provided in subsection (B), any employee who is appointed to a class having a higher salary range than the class which he formerly occupied shall receive the nearest higher biweekly salary not less than one full step in the new salary range as of the date upon which the promotion becomes effective.  Such promotion may be either inter or intra departmental.  In such case, the employee shall receive a new salary anniversary date.

B.
Upon recommendation of the human resources director and the approval of the county executive officer, an employee may be appointed to a higher salary step than that provided in subsection (A) where the employee is deemed by the department head to be entitled to a commensurately higher step or when he is being restored to a position which he formerly held in the same department.

C.
When an employee who is occupying a flex-staffed position is promoted, the employing department shall submit the payroll document to the human resources department one pay period prior to the effective date of such promotion.  If, through an error, the employing department fails to submit the payroll document to the human resources department in a timely manner, the county auditor-controller shall nevertheless honor the original intended effective date of such promotion provided that the payroll document is submitted not later than Friday of the sixth biweekly pay period past the original intended effective date of such promotion.  The employee's salary anniversary date shall be adjusted accordingly. 


SECTION 3.
If any section, subsection, sentence, clause, phrase or word of this chapter is for any reason held to be invalid by a court of competent jurisdiction, such decision shall not affect the validity of the remaining portions of this ordinance.  The Board of Supervisors of the County of Napa hereby declares it would have passed and adopted this ordinance and each and all provisions hereof irrespective of the fact that any one or more of said provisions be declared invalid.

SECTION 4.
This ordinance shall be effective immediately on the date of its passage pursuant to Government Code 25123(f) (as an ordinance relating to salaries and other compensation of officers, other than elected officers, and employees).

SECTION 5.
Pursuant to Government Code 25124, this ordinance shall be published at least once before the expiration of 15 days after its passage in the Napa Valley Register, a newspaper of general circulation published in the County of Napa, together with the names of members voting for and against the same.  


The foregoing ordinance was introduced and read at a regular meeting of the Board of Supervisors of the County of Napa, State of California, held on the ___ day of _______________, 2005, and passed at a regular meeting of the Board of Supervisors of the 
County of Napa, State of California, held on the ____ day of _______________, 2005, by the following vote:

AYES:

SUPERVISORS










NOES:

SUPERVISORS










ABSTAIN:
SUPERVISORS









ABSENT:
SUPERVISORS














DIANE DILLON, CHAIR







Napa County Board of Supervisors

ATTEST: PAMELA A. MILLER

Clerk of the Board of Supervisors

By:_____________________       

APPROVED AS TO FORM

Office of County Counsel

By:  __Jackie Gong (by e-signature)____

Deputy County Counsel

By:  Sue Ingalls (by e-signature)


County Code Services

Date: __________________________

APPROVED BY THE NAPA COUNTY

BOARD OF SUPERVISORS

  Date:   ________________________

Processed by:

______________________________
Deputy Clerk of the Board
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