
RESOLUTION NO.  05-37

RESOLUTION OF THE BOARD OF SUPERVISORS, COUNTY OF NAPA, STATE OF CALIFORNIA, DECREASING THE CRIMINAL JUSTICE ADMINISTRATIVE FEE, AUTHORIZED TO BE IMPOSED BY SECTION 29550 OF THE CALIFORNIA GOVERNMENT CODE FROM $116.00 TO $54.00.


WHEREAS, Government Code section 29550 authorizes the county to impose a criminal justice administrative fee upon any city, special district, school district, community college district, college or university for reimbursement of county expenses incurred with respect to the booking or other processing of persons arrested by employees of those agencies where the arrested persons are brought to the county jail for booking or detention; and


WHEREAS, on February 26, 1991, the Board adopted Resolution No. 91-21, which imposed a $55.00 criminal justice administrative fee which is required to be paid by the entity involved each time a person is arrested by an employee of a city, special district, school district, community college district, college or university and brought to the County jail for booking or detention; and


WHEREAS, thereafter the Board adopted resolutions imposing the fee as follows:  (1) on June 30, 1992, Resolution No. 92-73, to $60.00, effective July 1, 1991; (2) on June 22, 1993, Resolution No. 93-67, to $65.00, effective July 1, 1992; (3) no amendment during the 1993-94 fiscal year; (4) on March 7, 1995, Resolution No. 95-30, to $68.00, effective July 1, 1994; (5) on December 19, 1995, Resolution No. 95-155, to $73.00, effective January 1, 1996; (7) on January 7, 1997, Resolution No. 97-4, to $74.00, effective July 1, 1997; (8) on February 10, 1998, Resolution No. 98-15, to $77.00, effective July 1, 1998; (9) on March 16, 1999, Resolution No. 99-26, to $92.00, effective July 1, 1999; (10) on March 14, 2000, Resolution No. 00-31, to $75.00, effective July 1, 2000; (11) on May 1, 2001, Resolution No. 01-58, to $100.00, effective July 1, 2001; (12) on March 18, 2003, Resolution No. 03-52, to $105 effective July 1, 2003; (13) on March 2, 2004, Resolution No. 04-29, to $116.00, effective July 1, 2004; and 


WHEREAS, said criminal justice administrative fee is for the purpose of reimbursing the County for expenses incurred with respect to the booking or other processing of the person arrested; and


WHEREAS, there is a need to further amend the amount of the criminal justice administrative fee to recover the costs incurred by the County related to booking and otherwise processing such arrested persons; and


WHEREAS, for the 2005-06 fiscal year and each fiscal year thereafter, the criminal justice administrative fee is not permitted to exceed one-half of the actual administrative costs, including applicable overhead costs, as permitted by Federal Circular A-87 standards, incurred in booking or otherwise processing arrested persons; and


WHEREAS, the Auditor and Director of Corrections on or about February 8, 2005, issued a report consisting of six pages, a copy of which is attached hereto as Attachment “A”, calculating the Criminal Justice Administrative Fee for the period July 1, 2005, through June 30, 2006; and

WHEREAS, the report was submitted to the Clerk of the Board of Supervisors on 
February 8, 2005; and

WHEREAS, because the report recommends a decrease in the criminal justice administrative fee, the Clerk scheduled a public hearing as is otherwise required by Section 3.40.080 of the Napa County Code; and


WHEREAS, notice of said public hearing was mailed at least 14 days prior to the hearing to any interested party who requested such notice and at least 10 days prior to the meeting, the Clerk made available the data to the public indicating the amount of cost, or estimated cost, required to provide the service for which the fee or service charge is levied and the revenue sources anticipated to provide the service, including General Fund revenues pursuant to Government Code §66016; and


WHEREAS, notice of the hearing was also published on February 19, 2005, 
 and February 24, 2005, in the manner required by law; and


WHEREAS, as required by Chapter 8 of Division 1 of Title 7 of the Government Code (commencing with section 66016), a public hearing was held March 1, 2005, at which time testimony was received prior to determining whether to decrease the criminal justice administrative fee; and


WHEREAS, the Board has heard and considered testimony and documentary evidence regarding the decrease of such fee and believes that a decrease in the fee is warranted at this time. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County of Napa adopts the report of the Auditor and Director of Corrections without change and orders that the criminal justice administrative fee, heretofore imposed and authorized to be decreased pursuant to section 29550 of the California Government Code, is hereby decreased to $54.00, commencing 
July 1, 2005, for each person arrested and brought to the County Jail for booking or detention.


BE IT FURTHER RESOLVED that the procedures and remedies set forth in Sections 3.40.040-3.40.080 of the Napa County Code are applicable to the fee established by this resolution.


BE IT FURTHER RESOLVED that the Clerk of the Board is directed to mail a copy of this Resolution together with its Attachment “A” to each city, special district, school district, community college district, college, and university in the County of Napa subject to the fee.


BE IT FURTHER RESOLVED that it is the intent of the Board of Supervisors by adopting this Resolution to exercise its statutory authority to recover the costs incurred by the County related to booking or other processing of arrested persons to the maximum extent permitted by law.  If any paragraph, sentence, clause or phrase of this resolution, or the application thereof to any person or circumstance, is held to be unconstitutional or otherwise invalid, such invalidity shall not affect other provisions or applications of this resolution which can be given effect without the invalid provision or application and to the end the provisions of this resolution are severable.  In this regard, the County declares that it would have passed each paragraph, sentence, clause, or phrase of this resolution, irrespective of the fact that any one or more paragraphs, sentences, clauses or phrases be declared invalid or unconstitutional.


The foregoing resolution was duly and regularly adopted by the Board of Supervisors of the County of Napa, State of California, at a regular meeting of said Board held on the 1st day of March 2005, by the following vote:


AYES:  SUPERVISORS
WAGENKNECHT, DODD, MOSKOWITE, LUCE,



and DILLON


NOES:  SUPERVISORS
NONE


ABSENT:  SUPERVISORS
NONE


______________________________________


DIANE DILLON, Chair


Board of Supervisors

ATTEST:

Clerk of the Board

By: _______________________

   Approved by the Napa County

 Board of Supervisors
  Date:   March 1, 2005_
  Processed by: 
    Deputy Clerk of the Board
APPROVED AS TO FORM

Office of County Counsel

By:  Krishan Chopra


Date:  1/13/05
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DEPARTMENT OF CORRECTIONS

BOOKING FEE DETERMINATION

BASED ON ACTUAL COSTS INCURRED FOR THE FISCAL YEAR ENDED

JUNE 30, 2004 AND THE BUDGET FOR THE FISCAL YEAR ENDING JUNE 30, 2005

APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

DIRECT UNIT COST PER BOOKING 66 $                  

INDIRECT UNIT COST PER BOOKING 42

TOTAL CALCULATED BOOKING FEE 108 $                

BOOKING FEE RECOMMENDED

AND ALLOWED BY CODE 54 $                  

2003-2004 JAIL BOOKINGS BY AGENCY AND TYPE

TOTAL

POTENTIALLY OF

AGENCY BILLABLE ON-VIEW OTHER TYPE

CALIFORNIA HWY PATROL 0 491                    24 515                   

CALISTOGA POLICE DEPT. 48                      48                      30                      78                     

NAPA POLICE DEPT. 1,797                 1,797                 577 2,374                

ST. HELENA POLICE DEPT. 67                      67                      42 109                   

NAPA COUNTY SHERIFF 0 570                    954 1,524                

CITY OF AMERICAN CANYON 552                    552                    -                     552                   

NAPA SUPERIOR COURT 0 11                      1,084                 1,095                

OTHER 0 174 509 683                   

TOTAL BOOKINGS 2,464                 3,710                 3,220                 6,930                
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DEPARTMENT OF CORRECTIONS - BOOKING FEE

DIRECT COSTS CALCULATED

BASED ON ACTUAL COSTS INCURRED

FOR THE FISCAL YEAR ENDED JUNE 30, 2004

APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

Labor

Rover 31.89 $            

(a)

1,155 36,832.95 $     

Booking/Receiving Officers 31.89 $            

(b)

8,663 276,263.07

Supervising Correctional Off 38.42 $            

(c)

1,155 44,375.10

Total Direct Labor Cost 357,471.12 $   53.37 $            

Nurse Evaluation (Required 70%) (f) 62.16 $            

(d)

1,213                 75,384.54 $      11.25 $            

Unit Cost Rate Monthly Cost

Other Direct Costs

Materials

Wristband 0.43 $               

(e)

83.00% 0.36 $               

Equipment Rental Purchase Order #:

Identix, Inc. 7,447.63 $        620.64 $           1.11

Copier And Maintenance 1,255.08 104.59 0.19

Total Other Direct Cost 1.66 $               

Total Unit Cost 66.28 $            

Average Number of Bookings per Year

2004 6,930

2003 6,562

2002 6,130

2001 6,332

2000 7,538

Average Annual Bookings Over the Past Five Years 6,698

Average Number of Bookings per Month 558

Annual Hours Of Rover and Supervising Positons Needed For Processing Bookings (g)

Rover Booking/Rec Supervising Nurse (70%)

Actual Bookings For Year 6,930 6,930 6,930 4,851

6 0.80 6 4

Hours Per Year 1,155

(a)

8,663

(b)

1,155

(c)

1,213

(d)

(e) 

Average percentage of bookings requiring issuance of a wristband is 83%

(f) 

Average percentage of bookings requiring Nurse's evaluation is 70% and takes 15 minutes

Unit Cost per 

Booking

Unit Cost per 

Booking

(g) 

10 Minutes of the Rover's Time, 10 Minutes of the Supervisor's Time, and 75 Minutes of the Booking/Receiving Officer's Time 

Per Booking

Divide by Bookings Per Hour 

(f,g) 

Description

Avg Rate per 

Hour Hours Per Year Annual Totals
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Employees Labor Rate Benefits * Total Rate

Booking/Receiving Officer/Rover

Correctional Technician - A 1 14.87 $       5.39 $         20.26 $       

Correctional Technician - B 2 15.46 5.54 42.00

Correctional Technician - C 2 16.10 5.69 43.58

Correctional Technician - E 4 17.54 6.05 94.36

Correctional Officer I - B1 1 21.41 7.69 29.10

Correctional Officer I - B2 1 23.36 8.22 31.58

Correctional Officer II - A1 3 22.39 7.52 89.73

Correctional Officer II - A2 1 23.15 7.71 30.86

Correctional Officer II - B 4 23.36 7.77 124.48

Correctional Officer II - C 2 24.49 8.06 65.08

Correctional Officer II - D 3 25.61 8.34 101.82

Correctional Officer II - E 26 26.80 8.64 921.44

Totals for Booking/Receiving Officer/Rover 50 1,594.29 $  31.89 $      

Supervising Correctional Officer

Correctional Corporal - E 6 28.78 $       8.89 $         226.00 $    

Correctional Sergeant - E 3 31.72          8.20            119.76        

Totals for Booking/Receiving Officer/Rover 9 345.76 $     38.42 $      

* Benefit Rates (% of Labor Rate) + per hour rate for worker's compensation and uniform allowance

Retirement - 11.14% 

Medicare - 1.45 % for employees hired after April 1, 1986

Uniform Allowance - $0.094 for Correctional Technicians; $0.144 for Correctional Officer I's; $0.179 for Correctional 

Officer II's; $0.128 for Correctional Sergeants; $0.187 for Correctional Corporals.

BASED ON ACTUAL COSTS INCURRED

Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between 81.75 

budgeted positions.

NAPA COUNTY

DEPARTMENT OF CORRECTIONS - BOOKING FEE

Group Insurance - Calculated from 7/02/04 Labor Distribution Report (County contribution only).  Average = 11.91% for 

Correctional Technicians; 14.91% for Correctional Officer I's; 12.79% for Correctional Officer II's; 7.62% for Correctional 

Sergeants; an

DIRECT LABOR COST CALCULATION

FOR THE FISCAL YEAR ENDED JUNE 30, 2004

APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006
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Description Amount Allocation % Totals Per Booking*

Administrative Overhead:

Dept. Of Corrections Overhead 684,267.56 $          12.50% 85,533.45 $            12.77 $                   

Overtime 250,000.00 $          6.56% 16,400.00 $            2.45 $                     

Extra Help 60,000.00 $            4.69% 2,814.00 $               0.42 $                     

A-87 Costs (Actual FY 2002/03; Plan FY 2004/05):

Building Use Allowance 256,781.00 $          6.44% 16,536.70 $            2.47 $                     

Equipment Use Allowance 11,126.00 $            6.44% 716.51 0.11 $                     

Property Management 523,710.00 $          6.44% 33,726.92 5.04 $                     

Insurance 71,516.00 $            12.50% 8,939.50 1.33 $                     

County Administration 10,286.00 $            12.50% 1,285.75 0.19 $                     

Auditor-Controller 34,631.00 $            12.50% 4,328.88 0.65 $                     

Communications 4,147.00 $               12.50% 518.38 0.08 $                     

Record Management/Mail 2,603.00 $               12.50% 325.38 0.05 $                     

Treasurer-Tax Collector 25,212.00 $            12.50% 3,151.50 0.47 $                     

County Counsel 8,756.00 $               12.50% 1,094.50 0.16 $                     

Personnel 83,314.00 $            12.50% 10,414.25 1.55 $                     

Total A-87 Costs/Allocated/Unit Cost 1,032,082.00 $       12.10 $                   

Expenses - FY 2004/2005 Budget

Clothing 20,000.00 $            0.00% 0.00 $                      a 0.00 $                     

Communications 12,518.00 $            12.50% 1,564.75 0.23 $                     

Food 400,000.00 $          0.00% 0.00 a 0.00 $                     

Household 75,000.00 $            0.00% 0.00 a 0.00 $                     

Maintenance - Equipment 12,000.00 $            6.44% 772.80 0.12 $                     

Maintenance - Bldgs & Improv 65,000.00 $            0.00% 0.00 a 0.00 $                     

Memberships 410.00 $                  0.00% 0.00 a 0.00 $                     

Office Expense 65,000.00 $            18.25% 11,862.50 1.77 $                     

PSS: Mgt Information Service 223,342.00 $          33.33% 74,439.89 c 11.11 $                   

PSS : Other 63,000.00 $            6.56% 4,131.15 0.62 $                     

Rent/Leases Equipment 13,000.00 $            0.00% 0.00 b 0.00 $                     

Small Tools/Instruments 0.00 $                      6.56% 0.00 0.00 $                     

Special Departmental Expenses 91,350.00 $            6.56% 5,990.16 0.89 $                     

Transportation & Travel 3,000.00 $               0.00% 0.00 b,c 0.00 $                     

Support Persons 5,000.00 $               0.00% 0.00 b 0.00 $                     

Total - Expenses - FY 2004/05 Budget 1,048,620.00 $       14.74 $                   

Total Indirect/Allocated Costs 3,074,969.56 $       42.48 $                   

* Average annual bookings over the past five years is 6,698

(a)  Clothing, Food, Household Expense, Maint:Bldg, and Memberships are excluded per CA Gov. Code 29550.

(c)  PSS:MIS (indirect costs only) and T/T:Private Vehicle Miles are excluded per CSAC.

(b)  Rents/Leases and Support Persons Expenses - actual figures will be used.  There were no actual Trans/Travel expenses related to 

booking.

APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

NAPA COUNTY

DEPARTMENT OF CORRECTIONS - BOOKING FEE

INDIRECT OVERHEAD COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2004
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Number of Emloyees in Booking Process Per Shift 4

Total Number Of NCDC Employees Per Shift 32

Percentage Of Booking To Net Employees 12.50%

(b) Overtime & Cost Allocations

Employees In Booking Process 4.00

Corrections Staff Net Of Management & Clerical

Employees In Corrections 81.75

(17.75)

Total Number Of Extra Help (3.00)

Corrections Staff Net Of Management & Clerical 61.00

% Of Employees In Bookng To Net Corrections Staff 6.56%

(c) Extra Help

Employees In Booking Process 3.00

Corrections Staff Net Of Management & Clerical

Employees In Corrections 81.75

(17.75)

Total Number Of Extra Help 0.00

Corrections Staff Net Of Management & Clerical 64.00

% Of Employees In Bookng To Net Corrections Staff 4.69%

(d) Land and Building

Square Footage Of Booking Area 4,366

Square Footage Of Jail Area 67,800

Percentage Of Booking To Total Jail 6.44%

(e) Office Expense

Laminator 301.75 $                 

Video Equipment 2,016.22                 

Fax Toner Cartridge 155.35                    

Printer Toner Cartridges 2,180.27                 

Gloves 1,218.54                 

Property Bag Seals 773.56                    

Forms 4,632.70                 

Paper supply 298.20                    

Printer Maintenance Kit 282.28                    

Pencil Sharpeners 36.79                      

Total Direct Office Expense 11,895.66 $           

Total Office Expense 65,167.77

Percentage Of Direct Office Expense To Total Office Expense 18.25%

APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

Employees In Management & Clerical plus non-

billable positions

Employees In Management & Clerical plus non-

billable positions

BASED ON ACTUAL COSTS INCURRED AND THE BUDGET

NAPA COUNTY

DEPARTMENT OF CORRECTIONS - BOOKING FEE

INDIRECT OVERHEAD ALLOCATION PERCENTAGES

FOR THE FISCAL YEAR ENDED JUNE 30, 2004
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Annual Medicare, and Group Mgmt

Labor Rate (a) Worker's Comp (b) Insurance PERS .49% Total

Correctional Officers

Dir of Corr 113,481.60 $          18,405.84 $            10,011.36 $            556.06 $                  142,454.86 $         

Asst Dir Of Corr - E 94,577.60                15,916.18 $            7,925.76                  463.43                     118,882.97

Corr Lieutenant - E 77,272.00                13,637.03 $            7,925.76                  378.63                     99,213.42

Total - Corr Officers 360,551.25            

Clerical

Admin. Off Asst - E 51,334.40                9,923.31                  7,609.44                  -                           68,867.15               

Senior Office Asst - E 42,473.60                8,807.74                  4,419.12                  -                           55,700.46

Office Assistant I - E  32,614.40                7,566.46                  2,209.44                  -                           42,390.30

Office Assistant II - E 35,505.60                7,930.47                  4,419.12                  -                           47,855.19

Office Assistant II - E 35,505.60                7,930.47                  9,462.24                  -                           52,898.31

Senior Account Clerk - D 42,744.00                8,841.78                  4,419.12                  -                           56,004.90

Total - Clerical 323,716.31            

Total Administrative Overhead Salaries and Benefits 684,267.56 $         

(b) Retirement - 11.14% Staff, 11.72% Management

(b) Medicare - 1.45 % for employees hired after April 1, 1986

   (b) Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between 

         81.75 budgeted positions.

(c) Group Insurance - Derived from 7/02/04 Labor Distribution Report.

FOR THE FISCAL YEAR ENDED JUNE 30, 2004

NAPA COUNTY

DEPARTMENT OF CORRECTIONS - BOOKING FEE

ADMINISTRATIVE OVERHEAD SALARIES AND BENEFITS

BASED ON ACTUAL COSTS INCURRED

APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

(a) Annual Labor Rate is calculated by multiplying the employee's hourly rate by 2,080 hours per year and then adding Other benefits, 

which include the following: The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 fo
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS

		BOOKING FEE DETERMINATION

		BASED ON ACTUAL COSTS INCURRED FOR THE FISCAL YEAR ENDED

		JUNE 30, 2004 AND THE BUDGET FOR THE FISCAL YEAR ENDING JUNE 30, 2005

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		DIRECT UNIT COST PER BOOKING																$   66

		INDIRECT UNIT COST PER BOOKING																21

		TOTAL CALCULATED BOOKING FEE																$   87

		BOOKING FEE RECOMMENDED

		AND ALLOWED BY CODE																$   87

		2003-2004 JAIL BOOKINGS BY AGENCY AND TYPE

																		TOTAL

						POTENTIALLY												OF

		AGENCY				BILLABLE				ON-VIEW				OTHER				TYPE

		CALIFORNIA HWY PATROL				0				491				24				515

		CALISTOGA POLICE DEPT.				48				48				30				78

		NAPA POLICE DEPT.				1,797				1,797				577				2,374

		ST. HELENA POLICE DEPT.				67				67				42				109

		NAPA COUNTY SHERIFF				0				570				954				1,524

		CITY OF AMERICAN CANYON				552				552				- 0				552

		NAPA SUPERIOR COURT				0				11				1,084				1,095

		OTHER				0				174				509				683

		TOTAL BOOKINGS				2,464				3,710				3,220				6,930
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Direct

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT COSTS CALCULATED

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

								Avg Rate per Hour				Hours Per Year				Annual Totals				Unit Cost per Booking

		Description

		Labor

		Rover						$   31.89		(a)		1,155				$   36,832.95

		Booking/Receiving Officers						$   31.89		(b)		8,663				276,263.07

		Supervising Correctional Off						$   38.42		(c)		1,155				44,375.10

		Total Direct Labor Cost														$   357,471.12				$   53.37

		Nurse Evaluation (Required 70%) (f)						$   62.16		(d)		1,213				$   75,384.54				$   11.25

																				Unit Cost per Booking

								Unit Cost				Rate				Monthly Cost

		Other Direct Costs

		Materials

		Wristband						$   0.43		(e)		83.00%								$   0.36

		Equipment Rental Purchase Order #:

		Identix, Inc.										$   7,447.63				$   620.64				1.11

		Copier And Maintenance										1,255.08				104.59				0.19

		Total Other Direct Cost																		$   1.66

		Total Unit Cost																		$   66.28

		Average Number of Bookings per Year

		2004										6,930

		2003										6,562

		2002										6,130

		2001										6,332

		2000										7,538

		Average Annual Bookings Over the Past Five Years										6,698

		Average Number of Bookings per Month										558

		Annual Hours Of Rover and Supervising Positons Needed For Processing Bookings (g)

								Rover				Booking/Rec				Supervising				Nurse (70%)

		Actual Bookings For Year						6,930				6,930				6,930				4,851

								6				0.80				6				4

		Hours Per Year						1,155		(a)		8,663		(b)		1,155		(c)		1,213		(d)

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate direct costs.

		SOURCE:		See references

		PROCEDURE:		See audit program steps II and  III

		RESULTS:		See above schedule.
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT LABOR COST CALCULATION

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

												# Of																Average

												Employees				Labor Rate				Benefits *				Total				Rate

		Booking/Receiving Officer/Rover

		Correctional Technician - A										1				$   14.87				$   5.39				$   20.26

		Correctional Technician - B										2				15.46				5.54				42.00

		Correctional Technician - C										2				16.10				5.69				43.58

		Correctional Technician - C										5		800-4.3.2										0.00

		Correctional Technician - E										4				17.54				6.05				94.36

		Correctional Officer I - B1										1				21.41				7.69				29.10

		Correctional Officer I - B2										1				23.36				8.22				31.58

		Subtotal Correctional Off I										6		800-4.3.1

		Correctional Officer II - A1										3				22.39				7.52				89.73

		Correctional Officer II - A2										1				23.15				7.71				30.86

		Correctional Officer II - B										4				23.36				7.77				124.48

		Correctional Officer II - C										2				24.49				8.06				65.08

		Correctional Officer II - D										3				25.61				8.34				101.82

		Correctional Officer II - E										26				26.80				8.64				921.44

		Subtotal Correctional Off II										39		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										50												$   1,594.29				$   31.89

		Supervising Correctional Officer

		Correctional Corporal - E										6				$   28.78				$   8.89				$   226.00

		Subtotal Correctional Corp										6		800-4.3.1

		Correctional Sergeant - E										3				31.72				8.20				119.76

		Subtotal Correctional Sergeant										3		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										9												$   345.76				$   38.42

		* Benefit Rates (% of Labor Rate) + per hour rate for worker's compensation and uniform allowance

		Retirement - 11.14%

		Group Insurance - Calculated from 7/02/04 Labor Distribution Report (County contribution only).  Average = 11.91% for Correctional Technicians; 14.91% for Correctional Officer I's; 12.79% for Correctional Officer II's; 7.62% for Correctional Sergeants; an

		Medicare - 1.45 % for employees hired after April 1, 1986

		Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between 81.75 budgeted positions.

		Uniform Allowance - $0.094 for Correctional Technicians; $0.144 for Correctional Officer I's; $0.179 for Correctional Officer II's; $0.128 for Correctional Sergeants; $0.187 for Correctional Corporals.

																				SALY								800-4.3

										SALY		Group				SALY				Worker's				a				Uniform

										Retirement		Insurance				Medicare				Comp				Total				Allowance

		Correctional Technician								14.00%		8.84%				1.45%				0.65%				24.94%				$   0.121

		Correctional Officer I								14.00%		13.29%				1.45%				8.05%				36.79%				0.103

		Correctional Officer II								14.00%		12.18%				1.45%				8.05%				35.68%				0.194

		Correctional Sergeant								14.00%		8.35%				1.45%				8.05%				31.85%				0.144

		Correctional Corporal								14.00%		9.45%				1.45%				8.05%				32.95%				0.176

		SALY - Per Karen Shoenfeld in the CEO's Office, Worker's Comp rates were unchanged through 6/30/03.  Per Nancy Slater in payroll, Medicare & Retirement rates were unchaged through 6/30/03.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate the direct labor cost

		SOURCE:				Pamela Hansen - Personnel

						Labor Distribution Report from Peoplesoft, Report HRS0015

		PROCEDURE:				See audit program step II A - D

		RESULTS:				See "Average Rate" column
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OHIndirect

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD COSTS

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

																				Unit Cost

		Description						Amount				Allocation %				Totals				Per Booking*

		Administrative Overhead:

		Dept. Of Corrections Overhead						$   684,267.56				12.50%				$   85,533.45				$   12.77

		Overtime						$   250,000.00				6.56%				$   16,400.00				$   2.45

		Extra Help						$   60,000.00				4.69%				$   2,814.00				$   0.42

		A-87 Costs (Actual FY 2002/03; Plan FY 2004/05):

		Building Use Allowance						$   256,781.00				6.44%				$   16,536.70				$   2.47

		Equipment Use Allowance						$   11,126.00				6.44%				716.51				$   0.11

		Property Management						$   523,710.00				6.44%				33,726.92				$   5.04

		Insurance						$   71,516.00				12.50%				8,939.50				$   1.33

		County Administration						$   10,286.00				12.50%				1,285.75				$   0.19

		Auditor-Controller						$   34,631.00				12.50%				4,328.88				$   0.65

		Communications						$   4,147.00				12.50%				518.38				$   0.08

		Record Management/Mail						$   2,603.00				12.50%				325.38				$   0.05

		Treasurer-Tax Collector						$   25,212.00				12.50%				3,151.50				$   0.47

		County Counsel						$   8,756.00				12.50%				1,094.50				$   0.16

		Personnel						$   83,314.00				12.50%				10,414.25				$   1.55

		Total A-87 Costs/Allocated/Unit Cost						$   1,032,082.00												$   12.10

		Expenses - FY 2004/2005 Budget

		Clothing						$   20,000.00				0.00%				$   0.00		a		$   0.00

		Communications						$   12,518.00				12.50%				1,564.75				$   0.23

		Food						$   400,000.00				0.00%				0.00		a		$   0.00

		Household						$   75,000.00				0.00%				0.00		a		$   0.00

		Maintenance - Equipment						$   12,000.00				6.44%				772.80				$   0.12

		Maintenance - Bldgs & Improv						$   65,000.00				0.00%				0.00		a		$   0.00

		Memberships						$   410.00				0.00%				0.00		a		$   0.00

		Office Expense						$   65,000.00				18.25%				11,862.50				$   1.77

		PSS: Mgt Information Service						$   223,342.00				33.33%				74,439.89		c		$   11.11

		PSS : Other						$   63,000.00				6.56%				4,131.15				$   0.62

		Rent/Leases Equipment						$   13,000.00				0.00%				0.00		b		$   0.00

		Small Tools/Instruments						$   0.00				6.56%				0.00				$   0.00

		Special Departmental Expenses						$   91,350.00				6.56%				5,990.16				$   0.89

		Transportation & Travel						$   3,000.00				0.00%				0.00		b,c		$   0.00

		Support Persons						$   5,000.00				0.00%				0.00		b		$   0.00

		Total - Expenses - FY 2004/05 Budget						$   1,048,620.00												$   14.74

		Total Indirect/Allocated Costs						$   3,074,969.56												$   42.48

		Per SB 1102 - Chaptered 8/16/04														50%				$   21.24

		* Average annual bookings over the past five years is 6,698

		(a)  Clothing, Food, Household Expense, Maint:Bldg, and Memberships are excluded per CA Gov. Code 29550.

		(b)  Rents/Leases and Support Persons Expenses - actual figures will be used.  There were no actual Trans/Travel expenses related to booking.

		(c)  PSS:MIS (indirect costs only) and T/T:Private Vehicle Miles are excluded per CSAC.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate indirect overhead costs.

		SOURCE:				See references

		PROCEDURE:				See audit program step V

		RESULTS:				See above worksheet.
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Allocation

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD ALLOCATION PERCENTAGES

		BASED ON ACTUAL COSTS INCURRED AND THE BUDGET

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		(a) Administrative Overhead

		Number of Emloyees in Booking Process Per Shift												4

		Total Number Of NCDC Employees Per Shift												32

		Percentage Of Booking To Net Employees												12.50%		800-3

		(b) Overtime & Cost Allocations

		Employees In Booking Process												4.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								(3.00)

		Corrections Staff Net Of Management & Clerical												61.00

		% Of Employees In Bookng To Net Corrections Staff												6.56%		800-3

		(c) Extra Help

		Employees In Booking Process												3.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								0.00

		Corrections Staff Net Of Management & Clerical												64.00

		% Of Employees In Bookng To Net Corrections Staff												4.69%		800-3

		(d) Land and Building

		Square Footage Of Booking Area												4,366

		Square Footage Of Jail Area												67,800

		Percentage Of Booking To Total Jail												6.44%		800-3

		(e) Office Expense

		Laminator												$   301.75

		Video Equipment												2,016.22

		Fax Toner Cartridge												155.35

		Printer Toner Cartridges												2,180.27

		Gloves												1,218.54

		Property Bag Seals												773.56

		Forms												4,632.70

		Paper supply												298.20

		Printer Maintenance Kit												282.28

		Pencil Sharpeners												36.79

		Total Direct Office Expense												$   11,895.66

		Total Office Expense												65,167.77

		Percentage Of Direct Office Expense To Total Office Expense												18.25%		800-3

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate the overhead allocation percentages

		SOURCE:		County of Napa Financial Budget Fiscal Year 2002/2003

				Correspondence from Judy Morasci, Administrative Office Assistant - Corrections

				Peoplesoft GLS7504 Reports for Accts 52170000 & 52130000

		PROCEDURE:		See audit program step V

		RESULTS:		See above schedules.
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OHAdmin

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		ADMINISTRATIVE OVERHEAD SALARIES AND BENEFITS

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

										Retirement,				Annual

						Annual				Medicare, and				Group				Mgmt

						Labor Rate (a)				Worker's Comp (b)				Insurance				PERS .49%				Total

		Correctional Officers

		Dir of Corr				$   113,481.60				$   18,405.84				$   10,011.36				$   556.06				$   142,454.86

		Asst Dir Of Corr - E				94,577.60				$   15,916.18				7,925.76				463.43				118,882.97

		Corr Lieutenant - E				77,272.00				$   13,637.03				7,925.76				378.63				99,213.42

		Total - Corr Officers																				360,551.25

		Clerical

		Admin. Off Asst - E				51,334.40				9,923.31				7,609.44				- 0				68,867.15

		Senior Office Asst - E				42,473.60				8,807.74				4,419.12				- 0				55,700.46

		Office Assistant I - E				32,614.40				7,566.46				2,209.44				- 0				42,390.30

		Office Assistant II - E				35,505.60				7,930.47				4,419.12				- 0				47,855.19

		Office Assistant II - E				35,505.60				7,930.47				9,462.24				- 0				52,898.31

		Senior Account Clerk - D				42,744.00				8,841.78				4,419.12				- 0				56,004.90

		Total - Clerical																				323,716.31

		Total Administrative Overhead Salaries and Benefits																				$   684,267.56

		(a) Annual Labor Rate is calculated by multiplying the employee's hourly rate by 2,080 hours per year and then adding Other benefits, which include the following: The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 fo

		(b) Retirement - 11.14% Staff, 11.72% Management

		(b) Medicare - 1.45 % for employees hired after April 1, 1986

		(b) Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between

		81.75 budgeted positions.

		(c) Group Insurance - Derived from 7/02/04 Labor Distribution Report.

		Benefit Rates (% of Labor Rate)								800-2.2				SALY								800-4.6

		Retirement - 11.72% Management, 11.14% Staff								Retirement				Medicare				Total				Workers Comp/ Person

		Medicare - 1.45 % for employees hired after April 1, 1986				Corr Off.				11.72%				1.45%				13.17%				$   3,460

		Worker's Comp - apportioned per number of employees - no weightings				Clerical				11.14%				1.45%				12.59%				$   3,460

		Other - The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 for 24 pay periods, the Director receives a monthly car allowance of $440.

		SALY -  Per Nancy Slater in payroll, Medicare rates were unchanged through 6/30/04.

		SCOPE:

		PURPOSE:

		SOURCE:

		PROCEDURE:

		RESULTS:				$   - 0
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS

		BOOKING FEE DETERMINATION

		BASED ON ACTUAL COSTS INCURRED FOR THE FISCAL YEAR ENDED

		JUNE 30, 2004 AND THE BUDGET FOR THE FISCAL YEAR ENDING JUNE 30, 2005

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		DIRECT UNIT COST PER BOOKING																$   66

		INDIRECT UNIT COST PER BOOKING																21

		TOTAL CALCULATED BOOKING FEE																$   87

		BOOKING FEE RECOMMENDED

		AND ALLOWED BY CODE																$   87

		2003-2004 JAIL BOOKINGS BY AGENCY AND TYPE

																		TOTAL

						POTENTIALLY												OF

		AGENCY				BILLABLE				ON-VIEW				OTHER				TYPE

		CALIFORNIA HWY PATROL				0				491				24				515

		CALISTOGA POLICE DEPT.				48				48				30				78

		NAPA POLICE DEPT.				1,797				1,797				577				2,374

		ST. HELENA POLICE DEPT.				67				67				42				109

		NAPA COUNTY SHERIFF				0				570				954				1,524

		CITY OF AMERICAN CANYON				552				552				- 0				552

		NAPA SUPERIOR COURT				0				11				1,084				1,095

		OTHER				0				174				509				683

		TOTAL BOOKINGS				2,464				3,710				3,220				6,930
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Direct

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT COSTS CALCULATED

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

								Avg Rate per Hour				Hours Per Year				Annual Totals				Unit Cost per Booking

		Description

		Labor

		Rover						$   31.89		(a)		1,155				$   36,832.95

		Booking/Receiving Officers						$   31.89		(b)		8,663				276,263.07

		Supervising Correctional Off						$   38.42		(c)		1,155				44,375.10

		Total Direct Labor Cost														$   357,471.12				$   53.37

		Nurse Evaluation (Required 70%) (f)						$   62.16		(d)		1,213				$   75,384.54				$   11.25

																				Unit Cost per Booking

								Unit Cost				Rate				Monthly Cost

		Other Direct Costs

		Materials

		Wristband						$   0.43		(e)		83.00%								$   0.36

		Equipment Rental Purchase Order #:

		Identix, Inc.										$   7,447.63				$   620.64				1.11

		Copier And Maintenance										1,255.08				104.59				0.19

		Total Other Direct Cost																		$   1.66

		Total Unit Cost																		$   66.28

		Average Number of Bookings per Year

		2004										6,930

		2003										6,562

		2002										6,130

		2001										6,332

		2000										7,538

		Average Annual Bookings Over the Past Five Years										6,698

		Average Number of Bookings per Month										558

		Annual Hours Of Rover and Supervising Positons Needed For Processing Bookings (g)

								Rover				Booking/Rec				Supervising				Nurse (70%)

		Actual Bookings For Year						6,930				6,930				6,930				4,851

								6				0.80				6				4

		Hours Per Year						1,155		(a)		8,663		(b)		1,155		(c)		1,213		(d)

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate direct costs.

		SOURCE:		See references

		PROCEDURE:		See audit program steps II and  III

		RESULTS:		See above schedule.
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT LABOR COST CALCULATION

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

												# Of																Average

												Employees				Labor Rate				Benefits *				Total				Rate

		Booking/Receiving Officer/Rover

		Correctional Technician - A										1				$   14.87				$   5.39				$   20.26

		Correctional Technician - B										2				15.46				5.54				42.00

		Correctional Technician - C										2				16.10				5.69				43.58

		Correctional Technician - C										5		800-4.3.2										0.00

		Correctional Technician - E										4				17.54				6.05				94.36

		Correctional Officer I - B1										1				21.41				7.69				29.10

		Correctional Officer I - B2										1				23.36				8.22				31.58

		Subtotal Correctional Off I										6		800-4.3.1

		Correctional Officer II - A1										3				22.39				7.52				89.73

		Correctional Officer II - A2										1				23.15				7.71				30.86

		Correctional Officer II - B										4				23.36				7.77				124.48

		Correctional Officer II - C										2				24.49				8.06				65.08

		Correctional Officer II - D										3				25.61				8.34				101.82

		Correctional Officer II - E										26				26.80				8.64				921.44

		Subtotal Correctional Off II										39		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										50												$   1,594.29				$   31.89

		Supervising Correctional Officer

		Correctional Corporal - E										6				$   28.78				$   8.89				$   226.00

		Subtotal Correctional Corp										6		800-4.3.1

		Correctional Sergeant - E										3				31.72				8.20				119.76

		Subtotal Correctional Sergeant										3		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										9												$   345.76				$   38.42

		* Benefit Rates (% of Labor Rate) + per hour rate for worker's compensation and uniform allowance

		Retirement - 11.14%

		Group Insurance - Calculated from 7/02/04 Labor Distribution Report (County contribution only).  Average = 11.91% for Correctional Technicians; 14.91% for Correctional Officer I's; 12.79% for Correctional Officer II's; 7.62% for Correctional Sergeants; an

		Medicare - 1.45 % for employees hired after April 1, 1986

		Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between 81.75 budgeted positions.

		Uniform Allowance - $0.094 for Correctional Technicians; $0.144 for Correctional Officer I's; $0.179 for Correctional Officer II's; $0.128 for Correctional Sergeants; $0.187 for Correctional Corporals.

																				SALY								800-4.3

										SALY		Group				SALY				Worker's				a				Uniform

										Retirement		Insurance				Medicare				Comp				Total				Allowance

		Correctional Technician								14.00%		8.84%				1.45%				0.65%				24.94%				$   0.121

		Correctional Officer I								14.00%		13.29%				1.45%				8.05%				36.79%				0.103

		Correctional Officer II								14.00%		12.18%				1.45%				8.05%				35.68%				0.194

		Correctional Sergeant								14.00%		8.35%				1.45%				8.05%				31.85%				0.144

		Correctional Corporal								14.00%		9.45%				1.45%				8.05%				32.95%				0.176

		SALY - Per Karen Shoenfeld in the CEO's Office, Worker's Comp rates were unchanged through 6/30/03.  Per Nancy Slater in payroll, Medicare & Retirement rates were unchaged through 6/30/03.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate the direct labor cost

		SOURCE:				Pamela Hansen - Personnel

						Labor Distribution Report from Peoplesoft, Report HRS0015

		PROCEDURE:				See audit program step II A - D

		RESULTS:				See "Average Rate" column
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OHIndirect

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD COSTS

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

																				Unit Cost

		Description						Amount				Allocation %				Totals				Per Booking*

		Administrative Overhead:

		Dept. Of Corrections Overhead						$   684,267.56				12.50%				$   85,533.45				$   12.77

		Overtime						$   250,000.00				6.56%				$   16,400.00				$   2.45

		Extra Help						$   60,000.00				4.69%				$   2,814.00				$   0.42

		A-87 Costs (Actual FY 2002/03; Plan FY 2004/05):

		Building Use Allowance						$   256,781.00				6.44%				$   16,536.70				$   2.47

		Equipment Use Allowance						$   11,126.00				6.44%				716.51				$   0.11

		Property Management						$   523,710.00				6.44%				33,726.92				$   5.04

		Insurance						$   71,516.00				12.50%				8,939.50				$   1.33

		County Administration						$   10,286.00				12.50%				1,285.75				$   0.19

		Auditor-Controller						$   34,631.00				12.50%				4,328.88				$   0.65

		Communications						$   4,147.00				12.50%				518.38				$   0.08

		Record Management/Mail						$   2,603.00				12.50%				325.38				$   0.05

		Treasurer-Tax Collector						$   25,212.00				12.50%				3,151.50				$   0.47

		County Counsel						$   8,756.00				12.50%				1,094.50				$   0.16

		Personnel						$   83,314.00				12.50%				10,414.25				$   1.55

		Total A-87 Costs/Allocated/Unit Cost						$   1,032,082.00												$   12.10

		Expenses - FY 2004/2005 Budget

		Clothing						$   20,000.00				0.00%				$   0.00		a		$   0.00

		Communications						$   12,518.00				12.50%				1,564.75				$   0.23

		Food						$   400,000.00				0.00%				0.00		a		$   0.00

		Household						$   75,000.00				0.00%				0.00		a		$   0.00

		Maintenance - Equipment						$   12,000.00				6.44%				772.80				$   0.12

		Maintenance - Bldgs & Improv						$   65,000.00				0.00%				0.00		a		$   0.00

		Memberships						$   410.00				0.00%				0.00		a		$   0.00

		Office Expense						$   65,000.00				18.25%				11,862.50				$   1.77

		PSS: Mgt Information Service						$   223,342.00				33.33%				74,439.89		c		$   11.11

		PSS : Other						$   63,000.00				6.56%				4,131.15				$   0.62

		Rent/Leases Equipment						$   13,000.00				0.00%				0.00		b		$   0.00

		Small Tools/Instruments						$   0.00				6.56%				0.00				$   0.00

		Special Departmental Expenses						$   91,350.00				6.56%				5,990.16				$   0.89

		Transportation & Travel						$   3,000.00				0.00%				0.00		b,c		$   0.00

		Support Persons						$   5,000.00				0.00%				0.00		b		$   0.00

		Total - Expenses - FY 2004/05 Budget						$   1,048,620.00												$   14.74

		Total Indirect/Allocated Costs						$   3,074,969.56												$   42.48

		Per SB 1102 - Chaptered 8/16/04														50%				$   21.24

		* Average annual bookings over the past five years is 6,698

		(a)  Clothing, Food, Household Expense, Maint:Bldg, and Memberships are excluded per CA Gov. Code 29550.

		(b)  Rents/Leases and Support Persons Expenses - actual figures will be used.  There were no actual Trans/Travel expenses related to booking.

		(c)  PSS:MIS (indirect costs only) and T/T:Private Vehicle Miles are excluded per CSAC.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate indirect overhead costs.

		SOURCE:				See references

		PROCEDURE:				See audit program step V

		RESULTS:				See above worksheet.
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Allocation

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD ALLOCATION PERCENTAGES

		BASED ON ACTUAL COSTS INCURRED AND THE BUDGET

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		(a) Administrative Overhead

		Number of Emloyees in Booking Process Per Shift												4

		Total Number Of NCDC Employees Per Shift												32

		Percentage Of Booking To Net Employees												12.50%		800-3

		(b) Overtime & Cost Allocations

		Employees In Booking Process												4.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								(3.00)

		Corrections Staff Net Of Management & Clerical												61.00

		% Of Employees In Bookng To Net Corrections Staff												6.56%		800-3

		(c) Extra Help

		Employees In Booking Process												3.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								0.00

		Corrections Staff Net Of Management & Clerical												64.00

		% Of Employees In Bookng To Net Corrections Staff												4.69%		800-3

		(d) Land and Building

		Square Footage Of Booking Area												4,366

		Square Footage Of Jail Area												67,800

		Percentage Of Booking To Total Jail												6.44%		800-3

		(e) Office Expense

		Laminator												$   301.75

		Video Equipment												2,016.22

		Fax Toner Cartridge												155.35

		Printer Toner Cartridges												2,180.27

		Gloves												1,218.54

		Property Bag Seals												773.56

		Forms												4,632.70

		Paper supply												298.20

		Printer Maintenance Kit												282.28

		Pencil Sharpeners												36.79

		Total Direct Office Expense												$   11,895.66

		Total Office Expense												65,167.77

		Percentage Of Direct Office Expense To Total Office Expense												18.25%		800-3

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate the overhead allocation percentages

		SOURCE:		County of Napa Financial Budget Fiscal Year 2002/2003

				Correspondence from Judy Morasci, Administrative Office Assistant - Corrections

				Peoplesoft GLS7504 Reports for Accts 52170000 & 52130000

		PROCEDURE:		See audit program step V

		RESULTS:		See above schedules.
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OHAdmin

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		ADMINISTRATIVE OVERHEAD SALARIES AND BENEFITS

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

										Retirement,				Annual

						Annual				Medicare, and				Group				Mgmt

						Labor Rate (a)				Worker's Comp (b)				Insurance				PERS .49%				Total

		Correctional Officers

		Dir of Corr				$   113,481.60				$   18,405.84				$   10,011.36				$   556.06				$   142,454.86

		Asst Dir Of Corr - E				94,577.60				$   15,916.18				7,925.76				463.43				118,882.97

		Corr Lieutenant - E				77,272.00				$   13,637.03				7,925.76				378.63				99,213.42

		Total - Corr Officers																				360,551.25

		Clerical

		Admin. Off Asst - E				51,334.40				9,923.31				7,609.44				- 0				68,867.15

		Senior Office Asst - E				42,473.60				8,807.74				4,419.12				- 0				55,700.46

		Office Assistant I - E				32,614.40				7,566.46				2,209.44				- 0				42,390.30

		Office Assistant II - E				35,505.60				7,930.47				4,419.12				- 0				47,855.19

		Office Assistant II - E				35,505.60				7,930.47				9,462.24				- 0				52,898.31

		Senior Account Clerk - D				42,744.00				8,841.78				4,419.12				- 0				56,004.90

		Total - Clerical																				323,716.31

		Total Administrative Overhead Salaries and Benefits																				$   684,267.56

		(a) Annual Labor Rate is calculated by multiplying the employee's hourly rate by 2,080 hours per year and then adding Other benefits, which include the following: The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 fo

		(b) Retirement - 11.14% Staff, 11.72% Management

		(b) Medicare - 1.45 % for employees hired after April 1, 1986

		(b) Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between

		81.75 budgeted positions.

		(c) Group Insurance - Derived from 7/02/04 Labor Distribution Report.

		Benefit Rates (% of Labor Rate)								800-2.2				SALY								800-4.6

		Retirement - 11.72% Management, 11.14% Staff								Retirement				Medicare				Total				Workers Comp/ Person

		Medicare - 1.45 % for employees hired after April 1, 1986				Corr Off.				11.72%				1.45%				13.17%				$   3,460

		Worker's Comp - apportioned per number of employees - no weightings				Clerical				11.14%				1.45%				12.59%				$   3,460

		Other - The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 for 24 pay periods, the Director receives a monthly car allowance of $440.

		SALY -  Per Nancy Slater in payroll, Medicare rates were unchanged through 6/30/04.

		SCOPE:

		PURPOSE:

		SOURCE:

		PROCEDURE:

		RESULTS:				$   - 0
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS

		BOOKING FEE DETERMINATION

		BASED ON ACTUAL COSTS INCURRED FOR THE FISCAL YEAR ENDED

		JUNE 30, 2004 AND THE BUDGET FOR THE FISCAL YEAR ENDING JUNE 30, 2005

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		DIRECT UNIT COST PER BOOKING																$   66

		INDIRECT UNIT COST PER BOOKING																21

		TOTAL CALCULATED BOOKING FEE																$   87

		BOOKING FEE RECOMMENDED

		AND ALLOWED BY CODE																$   87

		2003-2004 JAIL BOOKINGS BY AGENCY AND TYPE

																		TOTAL

						POTENTIALLY												OF

		AGENCY				BILLABLE				ON-VIEW				OTHER				TYPE

		CALIFORNIA HWY PATROL				0				491				24				515

		CALISTOGA POLICE DEPT.				48				48				30				78

		NAPA POLICE DEPT.				1,797				1,797				577				2,374

		ST. HELENA POLICE DEPT.				67				67				42				109

		NAPA COUNTY SHERIFF				0				570				954				1,524

		CITY OF AMERICAN CANYON				552				552				- 0				552

		NAPA SUPERIOR COURT				0				11				1,084				1,095

		OTHER				0				174				509				683

		TOTAL BOOKINGS				2,464				3,710				3,220				6,930
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Direct

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT COSTS CALCULATED

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

								Avg Rate per Hour				Hours Per Year				Annual Totals				Unit Cost per Booking

		Description

		Labor

		Rover						$   31.89		(a)		1,155				$   36,832.95

		Booking/Receiving Officers						$   31.89		(b)		8,663				276,263.07

		Supervising Correctional Off						$   38.42		(c)		1,155				44,375.10

		Total Direct Labor Cost														$   357,471.12				$   53.37

		Nurse Evaluation (Required 70%) (f)						$   62.16		(d)		1,213				$   75,384.54				$   11.25

																				Unit Cost per Booking

								Unit Cost				Rate				Monthly Cost

		Other Direct Costs

		Materials

		Wristband						$   0.43		(e)		83.00%								$   0.36

		Equipment Rental Purchase Order #:

		Identix, Inc.										$   7,447.63				$   620.64				1.11

		Copier And Maintenance										1,255.08				104.59				0.19

		Total Other Direct Cost																		$   1.66

		Total Unit Cost																		$   66.28

		Average Number of Bookings per Year

		2004										6,930

		2003										6,562

		2002										6,130

		2001										6,332

		2000										7,538

		Average Annual Bookings Over the Past Five Years										6,698

		Average Number of Bookings per Month										558

		Annual Hours Of Rover and Supervising Positons Needed For Processing Bookings (g)

								Rover				Booking/Rec				Supervising				Nurse (70%)

		Actual Bookings For Year						6,930				6,930				6,930				4,851

		Divide by Bookings Per Hour (f,g)						6				0.80				6				4

		Hours Per Year						1,155		(a)		8,663		(b)		1,155		(c)		1,213		(d)

		g      Bookings per year times 70% = 4,291; On average a nurse spends 15 minutes with an inmate.

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate direct costs.

		SOURCE:		See references

		PROCEDURE:		See audit program steps II and  III

		RESULTS:		See above schedule.

		(e) Average percentage of bookings requiring issuance of a wristband is 83%

		(f) Average percentage of bookings requiring Nurse's evaluation is 70% and takes 15 minutes

		(g) 10 Minutes of the Rover's Time, 10 Minutes of the Supervisor's Time, and 75 Minutes of the Booking/Receiving Officer's Time Per Booking
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT LABOR COST CALCULATION

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

												# Of																Average

												Employees				Labor Rate				Benefits *				Total				Rate

		Booking/Receiving Officer/Rover

		Correctional Technician - A										1				$   14.87				$   5.39				$   20.26

		Correctional Technician - B										2				15.46				5.54				42.00

		Correctional Technician - C										2				16.10				5.69				43.58

		Correctional Technician - C										5		800-4.3.2										0.00

		Correctional Technician - E										4				17.54				6.05				94.36

		Correctional Officer I - B1										1				21.41				7.69				29.10

		Correctional Officer I - B2										1				23.36				8.22				31.58

		Subtotal Correctional Off I										6		800-4.3.1

		Correctional Officer II - A1										3				22.39				7.52				89.73

		Correctional Officer II - A2										1				23.15				7.71				30.86

		Correctional Officer II - B										4				23.36				7.77				124.48

		Correctional Officer II - C										2				24.49				8.06				65.08

		Correctional Officer II - D										3				25.61				8.34				101.82

		Correctional Officer II - E										26				26.80				8.64				921.44

		Subtotal Correctional Off II										39		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										50												$   1,594.29				$   31.89

		Supervising Correctional Officer

		Correctional Corporal - E										6				$   28.78				$   8.89				$   226.00

		Subtotal Correctional Corp										6		800-4.3.1

		Correctional Sergeant - E										3				31.72				8.20				119.76

		Subtotal Correctional Sergeant										3		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										9												$   345.76				$   38.42

		* Benefit Rates (% of Labor Rate) + per hour rate for worker's compensation and uniform allowance

		Retirement - 11.14%

		Group Insurance - Calculated from 7/02/04 Labor Distribution Report (County contribution only).  Average = 11.91% for Correctional Technicians; 14.91% for Correctional Officer I's; 12.79% for Correctional Officer II's; 7.62% for Correctional Sergeants; an

		Medicare - 1.45 % for employees hired after April 1, 1986

		Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between 81.75 budgeted positions.

		Uniform Allowance - $0.094 for Correctional Technicians; $0.144 for Correctional Officer I's; $0.179 for Correctional Officer II's; $0.128 for Correctional Sergeants; $0.187 for Correctional Corporals.

																				SALY								800-4.3

										SALY		Group				SALY				Worker's				a				Uniform

										Retirement		Insurance				Medicare				Comp				Total				Allowance

		Correctional Technician								14.00%		8.84%				1.45%				0.65%				24.94%				$   0.121

		Correctional Officer I								14.00%		13.29%				1.45%				8.05%				36.79%				0.103

		Correctional Officer II								14.00%		12.18%				1.45%				8.05%				35.68%				0.194

		Correctional Sergeant								14.00%		8.35%				1.45%				8.05%				31.85%				0.144

		Correctional Corporal								14.00%		9.45%				1.45%				8.05%				32.95%				0.176

		SALY - Per Karen Shoenfeld in the CEO's Office, Worker's Comp rates were unchanged through 6/30/03.  Per Nancy Slater in payroll, Medicare & Retirement rates were unchaged through 6/30/03.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate the direct labor cost

		SOURCE:				Pamela Hansen - Personnel

						Labor Distribution Report from Peoplesoft, Report HRS0015

		PROCEDURE:				See audit program step II A - D

		RESULTS:				See "Average Rate" column
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD COSTS

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

																				Unit Cost

		Description						Amount				Allocation %				Totals				Per Booking*

		Administrative Overhead:

		Dept. Of Corrections Overhead						$   684,267.56				12.50%				$   85,533.45				$   12.77

		Overtime						$   250,000.00				6.56%				$   16,400.00				$   2.45

		Extra Help						$   60,000.00				4.69%				$   2,814.00				$   0.42

		A-87 Costs (Actual FY 2002/03; Plan FY 2004/05):

		Building Use Allowance						$   256,781.00				6.44%				$   16,536.70				$   2.47

		Equipment Use Allowance						$   11,126.00				6.44%				716.51				$   0.11

		Property Management						$   523,710.00				6.44%				33,726.92				$   5.04

		Insurance						$   71,516.00				12.50%				8,939.50				$   1.33

		County Administration						$   10,286.00				12.50%				1,285.75				$   0.19

		Auditor-Controller						$   34,631.00				12.50%				4,328.88				$   0.65

		Communications						$   4,147.00				12.50%				518.38				$   0.08

		Record Management/Mail						$   2,603.00				12.50%				325.38				$   0.05

		Treasurer-Tax Collector						$   25,212.00				12.50%				3,151.50				$   0.47

		County Counsel						$   8,756.00				12.50%				1,094.50				$   0.16

		Personnel						$   83,314.00				12.50%				10,414.25				$   1.55

		Total A-87 Costs/Allocated/Unit Cost						$   1,032,082.00												$   12.10

		Expenses - FY 2004/2005 Budget

		Clothing						$   20,000.00				0.00%				$   0.00		a		$   0.00

		Communications						$   12,518.00				12.50%				1,564.75				$   0.23

		Food						$   400,000.00				0.00%				0.00		a		$   0.00

		Household						$   75,000.00				0.00%				0.00		a		$   0.00

		Maintenance - Equipment						$   12,000.00				6.44%				772.80				$   0.12

		Maintenance - Bldgs & Improv						$   65,000.00				0.00%				0.00		a		$   0.00

		Memberships						$   410.00				0.00%				0.00		a		$   0.00

		Office Expense						$   65,000.00				18.25%				11,862.50				$   1.77

		PSS: Mgt Information Service						$   223,342.00				33.33%				74,439.89		c		$   11.11

		PSS : Other						$   63,000.00				6.56%				4,131.15				$   0.62

		Rent/Leases Equipment						$   13,000.00				0.00%				0.00		b		$   0.00

		Small Tools/Instruments						$   0.00				6.56%				0.00				$   0.00

		Special Departmental Expenses						$   91,350.00				6.56%				5,990.16				$   0.89

		Transportation & Travel						$   3,000.00				0.00%				0.00		b,c		$   0.00

		Support Persons						$   5,000.00				0.00%				0.00		b		$   0.00

		Total - Expenses - FY 2004/05 Budget						$   1,048,620.00												$   14.74

		Total Indirect/Allocated Costs						$   3,074,969.56												$   42.48

		* Average annual bookings over the past five years is 6,698

		(a)  Clothing, Food, Household Expense, Maint:Bldg, and Memberships are excluded per CA Gov. Code 29550.

		(b)  Rents/Leases and Support Persons Expenses - actual figures will be used.  There were no actual Trans/Travel expenses related to booking.

		(c)  PSS:MIS (indirect costs only) and T/T:Private Vehicle Miles are excluded per CSAC.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate indirect overhead costs.

		SOURCE:				See references

		PROCEDURE:				See audit program step V

		RESULTS:				See above worksheet.
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD ALLOCATION PERCENTAGES

		BASED ON ACTUAL COSTS INCURRED AND THE BUDGET

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		(a) Administrative Overhead

		Number of Emloyees in Booking Process Per Shift												4

		Total Number Of NCDC Employees Per Shift												32

		Percentage Of Booking To Net Employees												12.50%		800-3

		(b) Overtime & Cost Allocations

		Employees In Booking Process												4.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								(3.00)

		Corrections Staff Net Of Management & Clerical												61.00

		% Of Employees In Bookng To Net Corrections Staff												6.56%		800-3

		(c) Extra Help

		Employees In Booking Process												3.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								0.00

		Corrections Staff Net Of Management & Clerical												64.00

		% Of Employees In Bookng To Net Corrections Staff												4.69%		800-3

		(d) Land and Building

		Square Footage Of Booking Area												4,366

		Square Footage Of Jail Area												67,800

		Percentage Of Booking To Total Jail												6.44%		800-3

		(e) Office Expense

		Laminator												$   301.75

		Video Equipment												2,016.22

		Fax Toner Cartridge												155.35

		Printer Toner Cartridges												2,180.27

		Gloves												1,218.54

		Property Bag Seals												773.56

		Forms												4,632.70

		Paper supply												298.20

		Printer Maintenance Kit												282.28

		Pencil Sharpeners												36.79

		Total Direct Office Expense												$   11,895.66

		Total Office Expense												65,167.77

		Percentage Of Direct Office Expense To Total Office Expense												18.25%		800-3

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate the overhead allocation percentages

		SOURCE:		County of Napa Financial Budget Fiscal Year 2002/2003

				Correspondence from Judy Morasci, Administrative Office Assistant - Corrections

				Peoplesoft GLS7504 Reports for Accts 52170000 & 52130000

		PROCEDURE:		See audit program step V

		RESULTS:		See above schedules.
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		ADMINISTRATIVE OVERHEAD SALARIES AND BENEFITS

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

										Retirement,				Annual

						Annual				Medicare, and				Group				Mgmt

						Labor Rate (a)				Worker's Comp (b)				Insurance				PERS .49%				Total

		Correctional Officers

		Dir of Corr				$   113,481.60				$   18,405.84				$   10,011.36				$   556.06				$   142,454.86

		Asst Dir Of Corr - E				94,577.60				$   15,916.18				7,925.76				463.43				118,882.97

		Corr Lieutenant - E				77,272.00				$   13,637.03				7,925.76				378.63				99,213.42

		Total - Corr Officers																				360,551.25

		Clerical

		Admin. Off Asst - E				51,334.40				9,923.31				7,609.44				- 0				68,867.15

		Senior Office Asst - E				42,473.60				8,807.74				4,419.12				- 0				55,700.46

		Office Assistant I - E				32,614.40				7,566.46				2,209.44				- 0				42,390.30

		Office Assistant II - E				35,505.60				7,930.47				4,419.12				- 0				47,855.19

		Office Assistant II - E				35,505.60				7,930.47				9,462.24				- 0				52,898.31

		Senior Account Clerk - D				42,744.00				8,841.78				4,419.12				- 0				56,004.90

		Total - Clerical																				323,716.31

		Total Administrative Overhead Salaries and Benefits																				$   684,267.56

		(a) Annual Labor Rate is calculated by multiplying the employee's hourly rate by 2,080 hours per year and then adding Other benefits, which include the following: The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 fo

		(b) Retirement - 11.14% Staff, 11.72% Management

		(b) Medicare - 1.45 % for employees hired after April 1, 1986

		(b) Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between

		81.75 budgeted positions.

		(c) Group Insurance - Derived from 7/02/04 Labor Distribution Report.

		Benefit Rates (% of Labor Rate)								800-2.2				SALY								800-4.6

		Retirement - 11.72% Management, 11.14% Staff								Retirement				Medicare				Total				Workers Comp/ Person

		Medicare - 1.45 % for employees hired after April 1, 1986				Corr Off.				11.72%				1.45%				13.17%				$   3,460

		Worker's Comp - apportioned per number of employees - no weightings				Clerical				11.14%				1.45%				12.59%				$   3,460

		Group Insurance - Derived from 07/02/04 Labor Distribution (800-4.2.1 to 800-4.2.21); amounts are pay period amounts multiplied by 24 pay periods.

		Other - The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 for 24 pay periods, the Director receives a monthly car allowance of $440.

		SALY -  Per Nancy Slater in payroll, Medicare rates were unchanged through 6/30/04.

		SCOPE:

		PURPOSE:

		SOURCE:

		PROCEDURE:

		RESULTS:				$   - 0



&C6 of 6




_1168852210.xls
Cover

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS

		BOOKING FEE DETERMINATION

		BASED ON ACTUAL COSTS INCURRED FOR THE FISCAL YEAR ENDED

		JUNE 30, 2004 AND THE BUDGET FOR THE FISCAL YEAR ENDING JUNE 30, 2005

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		DIRECT UNIT COST PER BOOKING																$   66

		INDIRECT UNIT COST PER BOOKING																42

		TOTAL CALCULATED BOOKING FEE																$   108

		BOOKING FEE RECOMMENDED

		AND ALLOWED BY CODE																$   54

		2003-2004 JAIL BOOKINGS BY AGENCY AND TYPE

																		TOTAL

						POTENTIALLY												OF

		AGENCY				BILLABLE				ON-VIEW				OTHER				TYPE

		CALIFORNIA HWY PATROL				0				491				24				515

		CALISTOGA POLICE DEPT.				48				48				30				78

		NAPA POLICE DEPT.				1,797				1,797				577				2,374

		ST. HELENA POLICE DEPT.				67				67				42				109

		NAPA COUNTY SHERIFF				0				570				954				1,524

		CITY OF AMERICAN CANYON				552				552				- 0				552

		NAPA SUPERIOR COURT				0				11				1,084				1,095

		OTHER				0				174				509				683

		TOTAL BOOKINGS				2,464				3,710				3,220				6,930
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Direct

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT COSTS CALCULATED

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

								Avg Rate per Hour				Hours Per Year				Annual Totals				Unit Cost per Booking

		Description

		Labor

		Rover						$   31.89		(a)		1,155				$   36,832.95

		Booking/Receiving Officers						$   31.89		(b)		8,663				276,263.07

		Supervising Correctional Off						$   38.42		(c)		1,155				44,375.10

		Total Direct Labor Cost														$   357,471.12				$   53.37

		Nurse Evaluation (Required 70%) (f)						$   62.16		(d)		1,213				$   75,384.54				$   11.25

																				Unit Cost per Booking

								Unit Cost				Rate				Monthly Cost

		Other Direct Costs

		Materials

		Wristband						$   0.43		(e)		83.00%								$   0.36

		Equipment Rental Purchase Order #:

		Identix, Inc.										$   7,447.63				$   620.64				1.11

		Copier And Maintenance										1,255.08				104.59				0.19

		Total Other Direct Cost																		$   1.66

		Total Unit Cost																		$   66.28

		Average Number of Bookings per Year

		2004										6,930

		2003										6,562

		2002										6,130

		2001										6,332

		2000										7,538

		Average Annual Bookings Over the Past Five Years										6,698

		Average Number of Bookings per Month										558

		Annual Hours Of Rover and Supervising Positons Needed For Processing Bookings (g)

								Rover				Booking/Rec				Supervising				Nurse (70%)

		Actual Bookings For Year						6,930				6,930				6,930				4,851

		Divide by Bookings Per Hour (f,g)						6				0.80				6				4

		Hours Per Year						1,155		(a)		8,663		(b)		1,155		(c)		1,213		(d)

		g      Bookings per year times 70% = 4,291; On average a nurse spends 15 minutes with an inmate.

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate direct costs.

		SOURCE:		See references

		PROCEDURE:		See audit program steps II and  III

		RESULTS:		See above schedule.

		(e) Average percentage of bookings requiring issuance of a wristband is 83%

		(f) Average percentage of bookings requiring Nurse's evaluation is 70% and takes 15 minutes

		(g) 10 Minutes of the Rover's Time, 10 Minutes of the Supervisor's Time, and 75 Minutes of the Booking/Receiving Officer's Time Per Booking
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AvgRate

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT LABOR COST CALCULATION

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

												# Of																Average

												Employees				Labor Rate				Benefits *				Total				Rate

		Booking/Receiving Officer/Rover

		Correctional Technician - A										1				$   14.87				$   5.39				$   20.26

		Correctional Technician - B										2				15.46				5.54				42.00

		Correctional Technician - C										2				16.10				5.69				43.58

		Correctional Technician - C										5		800-4.3.2										0.00

		Correctional Technician - E										4				17.54				6.05				94.36

		Correctional Officer I - B1										1				21.41				7.69				29.10

		Correctional Officer I - B2										1				23.36				8.22				31.58

		Subtotal Correctional Off I										6		800-4.3.1

		Correctional Officer II - A1										3				22.39				7.52				89.73

		Correctional Officer II - A2										1				23.15				7.71				30.86

		Correctional Officer II - B										4				23.36				7.77				124.48

		Correctional Officer II - C										2				24.49				8.06				65.08

		Correctional Officer II - D										3				25.61				8.34				101.82

		Correctional Officer II - E										26				26.80				8.64				921.44

		Subtotal Correctional Off II										39		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										50												$   1,594.29				$   31.89

		Supervising Correctional Officer

		Correctional Corporal - E										6				$   28.78				$   8.89				$   226.00

		Subtotal Correctional Corp										6		800-4.3.1

		Correctional Sergeant - E										3				31.72				8.20				119.76

		Subtotal Correctional Sergeant										3		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										9												$   345.76				$   38.42

		* Benefit Rates (% of Labor Rate) + per hour rate for worker's compensation and uniform allowance

		Retirement - 11.14%

		Group Insurance - Calculated from 7/02/04 Labor Distribution Report (County contribution only).  Average = 11.91% for Correctional Technicians; 14.91% for Correctional Officer I's; 12.79% for Correctional Officer II's; 7.62% for Correctional Sergeants; an

		Medicare - 1.45 % for employees hired after April 1, 1986

		Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between 81.75 budgeted positions.

		Uniform Allowance - $0.094 for Correctional Technicians; $0.144 for Correctional Officer I's; $0.179 for Correctional Officer II's; $0.128 for Correctional Sergeants; $0.187 for Correctional Corporals.

																				SALY								800-4.3

										SALY		Group				SALY				Worker's				a				Uniform

										Retirement		Insurance				Medicare				Comp				Total				Allowance

		Correctional Technician								14.00%		8.84%				1.45%				0.65%				24.94%				$   0.121

		Correctional Officer I								14.00%		13.29%				1.45%				8.05%				36.79%				0.103

		Correctional Officer II								14.00%		12.18%				1.45%				8.05%				35.68%				0.194

		Correctional Sergeant								14.00%		8.35%				1.45%				8.05%				31.85%				0.144

		Correctional Corporal								14.00%		9.45%				1.45%				8.05%				32.95%				0.176

		SALY - Per Karen Shoenfeld in the CEO's Office, Worker's Comp rates were unchanged through 6/30/03.  Per Nancy Slater in payroll, Medicare & Retirement rates were unchaged through 6/30/03.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate the direct labor cost

		SOURCE:				Pamela Hansen - Personnel

						Labor Distribution Report from Peoplesoft, Report HRS0015

		PROCEDURE:				See audit program step II A - D

		RESULTS:				See "Average Rate" column
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OHIndirect

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD COSTS

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

																				Unit Cost

		Description						Amount				Allocation %				Totals				Per Booking*

		Administrative Overhead:

		Dept. Of Corrections Overhead						$   684,267.56				12.50%				$   85,533.45				$   12.77

		Overtime						$   250,000.00				6.56%				$   16,400.00				$   2.45

		Extra Help						$   60,000.00				4.69%				$   2,814.00				$   0.42

		A-87 Costs (Actual FY 2002/03; Plan FY 2004/05):

		Building Use Allowance						$   256,781.00				6.44%				$   16,536.70				$   2.47

		Equipment Use Allowance						$   11,126.00				6.44%				716.51				$   0.11

		Property Management						$   523,710.00				6.44%				33,726.92				$   5.04

		Insurance						$   71,516.00				12.50%				8,939.50				$   1.33

		County Administration						$   10,286.00				12.50%				1,285.75				$   0.19

		Auditor-Controller						$   34,631.00				12.50%				4,328.88				$   0.65

		Communications						$   4,147.00				12.50%				518.38				$   0.08

		Record Management/Mail						$   2,603.00				12.50%				325.38				$   0.05

		Treasurer-Tax Collector						$   25,212.00				12.50%				3,151.50				$   0.47

		County Counsel						$   8,756.00				12.50%				1,094.50				$   0.16

		Personnel						$   83,314.00				12.50%				10,414.25				$   1.55

		Total A-87 Costs/Allocated/Unit Cost						$   1,032,082.00												$   12.10

		Expenses - FY 2004/2005 Budget

		Clothing						$   20,000.00				0.00%				$   0.00		a		$   0.00

		Communications						$   12,518.00				12.50%				1,564.75				$   0.23

		Food						$   400,000.00				0.00%				0.00		a		$   0.00

		Household						$   75,000.00				0.00%				0.00		a		$   0.00

		Maintenance - Equipment						$   12,000.00				6.44%				772.80				$   0.12

		Maintenance - Bldgs & Improv						$   65,000.00				0.00%				0.00		a		$   0.00

		Memberships						$   410.00				0.00%				0.00		a		$   0.00

		Office Expense						$   65,000.00				18.25%				11,862.50				$   1.77

		PSS: Mgt Information Service						$   223,342.00				33.33%				74,439.89		c		$   11.11

		PSS : Other						$   63,000.00				6.56%				4,131.15				$   0.62

		Rent/Leases Equipment						$   13,000.00				0.00%				0.00		b		$   0.00

		Small Tools/Instruments						$   0.00				6.56%				0.00				$   0.00

		Special Departmental Expenses						$   91,350.00				6.56%				5,990.16				$   0.89

		Transportation & Travel						$   3,000.00				0.00%				0.00		b,c		$   0.00

		Support Persons						$   5,000.00				0.00%				0.00		b		$   0.00

		Total - Expenses - FY 2004/05 Budget						$   1,048,620.00												$   14.74

		Total Indirect/Allocated Costs						$   3,074,969.56												$   42.48

		Per SB 1102 - Chaptered 8/16/04														50%				$   21.24

		* Average annual bookings over the past five years is 6,698

		(a)  Clothing, Food, Household Expense, Maint:Bldg, and Memberships are excluded per CA Gov. Code 29550.

		(b)  Rents/Leases and Support Persons Expenses - actual figures will be used.  There were no actual Trans/Travel expenses related to booking.

		(c)  PSS:MIS (indirect costs only) and T/T:Private Vehicle Miles are excluded per CSAC.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate indirect overhead costs.

		SOURCE:				See references

		PROCEDURE:				See audit program step V

		RESULTS:				See above worksheet.
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Allocation

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD ALLOCATION PERCENTAGES

		BASED ON ACTUAL COSTS INCURRED AND THE BUDGET

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		(a) Administrative Overhead

		Number of Emloyees in Booking Process Per Shift												4

		Total Number Of NCDC Employees Per Shift												32

		Percentage Of Booking To Net Employees												12.50%		800-3

		(b) Overtime & Cost Allocations

		Employees In Booking Process												4.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								(3.00)

		Corrections Staff Net Of Management & Clerical												61.00

		% Of Employees In Bookng To Net Corrections Staff												6.56%		800-3

		(c) Extra Help

		Employees In Booking Process												3.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								0.00

		Corrections Staff Net Of Management & Clerical												64.00

		% Of Employees In Bookng To Net Corrections Staff												4.69%		800-3

		(d) Land and Building

		Square Footage Of Booking Area												4,366

		Square Footage Of Jail Area												67,800

		Percentage Of Booking To Total Jail												6.44%		800-3

		(e) Office Expense

		Laminator												$   301.75

		Video Equipment												2,016.22

		Fax Toner Cartridge												155.35

		Printer Toner Cartridges												2,180.27

		Gloves												1,218.54

		Property Bag Seals												773.56

		Forms												4,632.70

		Paper supply												298.20

		Printer Maintenance Kit												282.28

		Pencil Sharpeners												36.79

		Total Direct Office Expense												$   11,895.66

		Total Office Expense												65,167.77

		Percentage Of Direct Office Expense To Total Office Expense												18.25%		800-3

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate the overhead allocation percentages

		SOURCE:		County of Napa Financial Budget Fiscal Year 2002/2003

				Correspondence from Judy Morasci, Administrative Office Assistant - Corrections

				Peoplesoft GLS7504 Reports for Accts 52170000 & 52130000

		PROCEDURE:		See audit program step V

		RESULTS:		See above schedules.
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OHAdmin

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		ADMINISTRATIVE OVERHEAD SALARIES AND BENEFITS

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

										Retirement,				Annual

						Annual				Medicare, and				Group				Mgmt

						Labor Rate (a)				Worker's Comp (b)				Insurance				PERS .49%				Total

		Correctional Officers

		Dir of Corr				$   113,481.60				$   18,405.84				$   10,011.36				$   556.06				$   142,454.86

		Asst Dir Of Corr - E				94,577.60				$   15,916.18				7,925.76				463.43				118,882.97

		Corr Lieutenant - E				77,272.00				$   13,637.03				7,925.76				378.63				99,213.42

		Total - Corr Officers																				360,551.25

		Clerical

		Admin. Off Asst - E				51,334.40				9,923.31				7,609.44				- 0				68,867.15

		Senior Office Asst - E				42,473.60				8,807.74				4,419.12				- 0				55,700.46

		Office Assistant I - E				32,614.40				7,566.46				2,209.44				- 0				42,390.30

		Office Assistant II - E				35,505.60				7,930.47				4,419.12				- 0				47,855.19

		Office Assistant II - E				35,505.60				7,930.47				9,462.24				- 0				52,898.31

		Senior Account Clerk - D				42,744.00				8,841.78				4,419.12				- 0				56,004.90

		Total - Clerical																				323,716.31

		Total Administrative Overhead Salaries and Benefits																				$   684,267.56

		(a) Annual Labor Rate is calculated by multiplying the employee's hourly rate by 2,080 hours per year and then adding Other benefits, which include the following: The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 fo

		(b) Retirement - 11.14% Staff, 11.72% Management

		(b) Medicare - 1.45 % for employees hired after April 1, 1986

		(b) Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between

		81.75 budgeted positions.

		(c) Group Insurance - Derived from 7/02/04 Labor Distribution Report.

		Benefit Rates (% of Labor Rate)								800-2.2				SALY								800-4.6

		Retirement - 11.72% Management, 11.14% Staff								Retirement				Medicare				Total				Workers Comp/ Person

		Medicare - 1.45 % for employees hired after April 1, 1986				Corr Off.				11.72%				1.45%				13.17%				$   3,460

		Worker's Comp - apportioned per number of employees - no weightings				Clerical				11.14%				1.45%				12.59%				$   3,460

		Group Insurance - Derived from 07/02/04 Labor Distribution (800-4.2.1 to 800-4.2.21); amounts are pay period amounts multiplied by 24 pay periods.

		Other - The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 for 24 pay periods, the Director receives a monthly car allowance of $440.

		SALY -  Per Nancy Slater in payroll, Medicare rates were unchanged through 6/30/04.

		SCOPE:

		PURPOSE:

		SOURCE:

		PROCEDURE:

		RESULTS:				$   - 0
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS

		BOOKING FEE DETERMINATION

		BASED ON ACTUAL COSTS INCURRED FOR THE FISCAL YEAR ENDED

		JUNE 30, 2004 AND THE BUDGET FOR THE FISCAL YEAR ENDING JUNE 30, 2005

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		DIRECT UNIT COST PER BOOKING																$   66

		INDIRECT UNIT COST PER BOOKING																21

		TOTAL CALCULATED BOOKING FEE																$   87

		BOOKING FEE RECOMMENDED

		AND ALLOWED BY CODE																$   87

		2003-2004 JAIL BOOKINGS BY AGENCY AND TYPE

																		TOTAL

						POTENTIALLY												OF

		AGENCY				BILLABLE				ON-VIEW				OTHER				TYPE

		CALIFORNIA HWY PATROL				0				491				24				515

		CALISTOGA POLICE DEPT.				48				48				30				78

		NAPA POLICE DEPT.				1,797				1,797				577				2,374

		ST. HELENA POLICE DEPT.				67				67				42				109

		NAPA COUNTY SHERIFF				0				570				954				1,524

		CITY OF AMERICAN CANYON				552				552				- 0				552

		NAPA SUPERIOR COURT				0				11				1,084				1,095

		OTHER				0				174				509				683

		TOTAL BOOKINGS				2,464				3,710				3,220				6,930
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Direct

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT COSTS CALCULATED

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

								Avg Rate per Hour				Hours Per Year				Annual Totals				Unit Cost per Booking

		Description

		Labor

		Rover						$   31.89		(a)		1,155				$   36,832.95

		Booking/Receiving Officers						$   31.89		(b)		8,663				276,263.07

		Supervising Correctional Off						$   38.42		(c)		1,155				44,375.10

		Total Direct Labor Cost														$   357,471.12				$   53.37

		Nurse Evaluation (Required 70%) (f)						$   62.16		(d)		1,213				$   75,384.54				$   11.25

																				Unit Cost per Booking

								Unit Cost				Rate				Monthly Cost

		Other Direct Costs

		Materials

		Wristband						$   0.43		(e)		83.00%								$   0.36

		Equipment Rental Purchase Order #:

		Identix, Inc.										$   7,447.63				$   620.64				1.11

		Copier And Maintenance										1,255.08				104.59				0.19

		Total Other Direct Cost																		$   1.66

		Total Unit Cost																		$   66.28

		Average Number of Bookings per Year

		2004										6,930

		2003										6,562

		2002										6,130

		2001										6,332

		2000										7,538

		Average Annual Bookings Over the Past Five Years										6,698

		Average Number of Bookings per Month										558

		Annual Hours Of Rover and Supervising Positons Needed For Processing Bookings (g)

								Rover				Booking/Rec				Supervising				Nurse (70%)

		Actual Bookings For Year						6,930				6,930				6,930				4,851

								6				0.80				6				4

		Hours Per Year						1,155		(a)		8,663		(b)		1,155		(c)		1,213		(d)

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate direct costs.

		SOURCE:		See references

		PROCEDURE:		See audit program steps II and  III

		RESULTS:		See above schedule.
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AvgRate

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT LABOR COST CALCULATION

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

												# Of																Average

												Employees				Labor Rate				Benefits *				Total				Rate

		Booking/Receiving Officer/Rover

		Correctional Technician - A										1				$   14.87				$   5.39				$   20.26

		Correctional Technician - B										2				15.46				5.54				42.00

		Correctional Technician - C										2				16.10				5.69				43.58

		Correctional Technician - C										5		800-4.3.2										0.00

		Correctional Technician - E										4				17.54				6.05				94.36

		Correctional Officer I - B1										1				21.41				7.69				29.10

		Correctional Officer I - B2										1				23.36				8.22				31.58

		Subtotal Correctional Off I										6		800-4.3.1

		Correctional Officer II - A1										3				22.39				7.52				89.73

		Correctional Officer II - A2										1				23.15				7.71				30.86

		Correctional Officer II - B										4				23.36				7.77				124.48

		Correctional Officer II - C										2				24.49				8.06				65.08

		Correctional Officer II - D										3				25.61				8.34				101.82

		Correctional Officer II - E										26				26.80				8.64				921.44

		Subtotal Correctional Off II										39		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										50												$   1,594.29				$   31.89

		Supervising Correctional Officer

		Correctional Corporal - E										6				$   28.78				$   8.89				$   226.00

		Subtotal Correctional Corp										6		800-4.3.1

		Correctional Sergeant - E										3				31.72				8.20				119.76

		Subtotal Correctional Sergeant										3		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										9												$   345.76				$   38.42

		* Benefit Rates (% of Labor Rate) + per hour rate for worker's compensation and uniform allowance

		Retirement - 11.14%

		Group Insurance - Calculated from 7/02/04 Labor Distribution Report (County contribution only).  Average = 11.91% for Correctional Technicians; 14.91% for Correctional Officer I's; 12.79% for Correctional Officer II's; 7.62% for Correctional Sergeants; an

		Medicare - 1.45 % for employees hired after April 1, 1986

		Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between 81.75 budgeted positions.

		Uniform Allowance - $0.094 for Correctional Technicians; $0.144 for Correctional Officer I's; $0.179 for Correctional Officer II's; $0.128 for Correctional Sergeants; $0.187 for Correctional Corporals.

																				SALY								800-4.3

										SALY		Group				SALY				Worker's				a				Uniform

										Retirement		Insurance				Medicare				Comp				Total				Allowance

		Correctional Technician								14.00%		8.84%				1.45%				0.65%				24.94%				$   0.121

		Correctional Officer I								14.00%		13.29%				1.45%				8.05%				36.79%				0.103

		Correctional Officer II								14.00%		12.18%				1.45%				8.05%				35.68%				0.194

		Correctional Sergeant								14.00%		8.35%				1.45%				8.05%				31.85%				0.144

		Correctional Corporal								14.00%		9.45%				1.45%				8.05%				32.95%				0.176

		SALY - Per Karen Shoenfeld in the CEO's Office, Worker's Comp rates were unchanged through 6/30/03.  Per Nancy Slater in payroll, Medicare & Retirement rates were unchaged through 6/30/03.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate the direct labor cost

		SOURCE:				Pamela Hansen - Personnel

						Labor Distribution Report from Peoplesoft, Report HRS0015

		PROCEDURE:				See audit program step II A - D

		RESULTS:				See "Average Rate" column
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OHIndirect

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD COSTS

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

																				Unit Cost

		Description						Amount				Allocation %				Totals				Per Booking*

		Administrative Overhead:

		Dept. Of Corrections Overhead						$   684,267.56				12.50%				$   85,533.45				$   12.77

		Overtime						$   250,000.00				6.56%				$   16,400.00				$   2.45

		Extra Help						$   60,000.00				4.69%				$   2,814.00				$   0.42

		A-87 Costs (Actual FY 2002/03; Plan FY 2004/05):

		Building Use Allowance						$   256,781.00				6.44%				$   16,536.70				$   2.47

		Equipment Use Allowance						$   11,126.00				6.44%				716.51				$   0.11

		Property Management						$   523,710.00				6.44%				33,726.92				$   5.04

		Insurance						$   71,516.00				12.50%				8,939.50				$   1.33

		County Administration						$   10,286.00				12.50%				1,285.75				$   0.19

		Auditor-Controller						$   34,631.00				12.50%				4,328.88				$   0.65

		Communications						$   4,147.00				12.50%				518.38				$   0.08

		Record Management/Mail						$   2,603.00				12.50%				325.38				$   0.05

		Treasurer-Tax Collector						$   25,212.00				12.50%				3,151.50				$   0.47

		County Counsel						$   8,756.00				12.50%				1,094.50				$   0.16

		Personnel						$   83,314.00				12.50%				10,414.25				$   1.55

		Total A-87 Costs/Allocated/Unit Cost						$   1,032,082.00												$   12.10

		Expenses - FY 2004/2005 Budget

		Clothing						$   20,000.00				0.00%				$   0.00		a		$   0.00

		Communications						$   12,518.00				12.50%				1,564.75				$   0.23

		Food						$   400,000.00				0.00%				0.00		a		$   0.00

		Household						$   75,000.00				0.00%				0.00		a		$   0.00

		Maintenance - Equipment						$   12,000.00				6.44%				772.80				$   0.12

		Maintenance - Bldgs & Improv						$   65,000.00				0.00%				0.00		a		$   0.00

		Memberships						$   410.00				0.00%				0.00		a		$   0.00

		Office Expense						$   65,000.00				18.25%				11,862.50				$   1.77

		PSS: Mgt Information Service						$   223,342.00				33.33%				74,439.89		c		$   11.11

		PSS : Other						$   63,000.00				6.56%				4,131.15				$   0.62

		Rent/Leases Equipment						$   13,000.00				0.00%				0.00		b		$   0.00

		Small Tools/Instruments						$   0.00				6.56%				0.00				$   0.00

		Special Departmental Expenses						$   91,350.00				6.56%				5,990.16				$   0.89

		Transportation & Travel						$   3,000.00				0.00%				0.00		b,c		$   0.00

		Support Persons						$   5,000.00				0.00%				0.00		b		$   0.00

		Total - Expenses - FY 2004/05 Budget						$   1,048,620.00												$   14.74

		Total Indirect/Allocated Costs						$   3,074,969.56												$   42.48

		Per SB 1102 - Chaptered 8/16/04														50%				$   21.24

		* Average annual bookings over the past five years is 6,698

		(a)  Clothing, Food, Household Expense, Maint:Bldg, and Memberships are excluded per CA Gov. Code 29550.

		(b)  Rents/Leases and Support Persons Expenses - actual figures will be used.  There were no actual Trans/Travel expenses related to booking.

		(c)  PSS:MIS (indirect costs only) and T/T:Private Vehicle Miles are excluded per CSAC.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate indirect overhead costs.

		SOURCE:				See references

		PROCEDURE:				See audit program step V

		RESULTS:				See above worksheet.
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Allocation

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD ALLOCATION PERCENTAGES

		BASED ON ACTUAL COSTS INCURRED AND THE BUDGET

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		(a) Administrative Overhead

		Number of Emloyees in Booking Process Per Shift												4

		Total Number Of NCDC Employees Per Shift												32

		Percentage Of Booking To Net Employees												12.50%		800-3

		(b) Overtime & Cost Allocations

		Employees In Booking Process												4.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								(3.00)

		Corrections Staff Net Of Management & Clerical												61.00

		% Of Employees In Bookng To Net Corrections Staff												6.56%		800-3

		(c) Extra Help

		Employees In Booking Process												3.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								0.00

		Corrections Staff Net Of Management & Clerical												64.00

		% Of Employees In Bookng To Net Corrections Staff												4.69%		800-3

		(d) Land and Building

		Square Footage Of Booking Area												4,366

		Square Footage Of Jail Area												67,800

		Percentage Of Booking To Total Jail												6.44%		800-3

		(e) Office Expense

		Laminator												$   301.75

		Video Equipment												2,016.22

		Fax Toner Cartridge												155.35

		Printer Toner Cartridges												2,180.27

		Gloves												1,218.54

		Property Bag Seals												773.56

		Forms												4,632.70

		Paper supply												298.20

		Printer Maintenance Kit												282.28

		Pencil Sharpeners												36.79

		Total Direct Office Expense												$   11,895.66

		Total Office Expense												65,167.77

		Percentage Of Direct Office Expense To Total Office Expense												18.25%		800-3

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate the overhead allocation percentages

		SOURCE:		County of Napa Financial Budget Fiscal Year 2002/2003

				Correspondence from Judy Morasci, Administrative Office Assistant - Corrections

				Peoplesoft GLS7504 Reports for Accts 52170000 & 52130000

		PROCEDURE:		See audit program step V

		RESULTS:		See above schedules.
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OHAdmin

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		ADMINISTRATIVE OVERHEAD SALARIES AND BENEFITS

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

										Retirement,				Annual

						Annual				Medicare, and				Group				Mgmt

						Labor Rate (a)				Worker's Comp (b)				Insurance				PERS .49%				Total

		Correctional Officers

		Dir of Corr				$   113,481.60				$   18,405.84				$   10,011.36				$   556.06				$   142,454.86

		Asst Dir Of Corr - E				94,577.60				$   15,916.18				7,925.76				463.43				118,882.97

		Corr Lieutenant - E				77,272.00				$   13,637.03				7,925.76				378.63				99,213.42

		Total - Corr Officers																				360,551.25

		Clerical

		Admin. Off Asst - E				51,334.40				9,923.31				7,609.44				- 0				68,867.15

		Senior Office Asst - E				42,473.60				8,807.74				4,419.12				- 0				55,700.46

		Office Assistant I - E				32,614.40				7,566.46				2,209.44				- 0				42,390.30

		Office Assistant II - E				35,505.60				7,930.47				4,419.12				- 0				47,855.19

		Office Assistant II - E				35,505.60				7,930.47				9,462.24				- 0				52,898.31

		Senior Account Clerk - D				42,744.00				8,841.78				4,419.12				- 0				56,004.90

		Total - Clerical																				323,716.31

		Total Administrative Overhead Salaries and Benefits																				$   684,267.56

		(a) Annual Labor Rate is calculated by multiplying the employee's hourly rate by 2,080 hours per year and then adding Other benefits, which include the following: The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 fo

		(b) Retirement - 11.14% Staff, 11.72% Management

		(b) Medicare - 1.45 % for employees hired after April 1, 1986

		(b) Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between

		81.75 budgeted positions.

		(c) Group Insurance - Derived from 7/02/04 Labor Distribution Report.

		Benefit Rates (% of Labor Rate)								800-2.2				SALY								800-4.6

		Retirement - 11.72% Management, 11.14% Staff								Retirement				Medicare				Total				Workers Comp/ Person

		Medicare - 1.45 % for employees hired after April 1, 1986				Corr Off.				11.72%				1.45%				13.17%				$   3,460

		Worker's Comp - apportioned per number of employees - no weightings				Clerical				11.14%				1.45%				12.59%				$   3,460

		Other - The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 for 24 pay periods, the Director receives a monthly car allowance of $440.

		SALY -  Per Nancy Slater in payroll, Medicare rates were unchanged through 6/30/04.

		SCOPE:

		PURPOSE:

		SOURCE:

		PROCEDURE:

		RESULTS:				$   - 0
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS

		BOOKING FEE DETERMINATION

		BASED ON ACTUAL COSTS INCURRED FOR THE FISCAL YEAR ENDED

		JUNE 30, 2004 AND THE BUDGET FOR THE FISCAL YEAR ENDING JUNE 30, 2005

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		DIRECT UNIT COST PER BOOKING																$   66

		INDIRECT UNIT COST PER BOOKING																21

		TOTAL CALCULATED BOOKING FEE																$   87

		BOOKING FEE RECOMMENDED

		AND ALLOWED BY CODE																$   87

		2003-2004 JAIL BOOKINGS BY AGENCY AND TYPE

																		TOTAL

						POTENTIALLY												OF

		AGENCY				BILLABLE				ON-VIEW				OTHER				TYPE

		CALIFORNIA HWY PATROL				0				491				24				515

		CALISTOGA POLICE DEPT.				48				48				30				78

		NAPA POLICE DEPT.				1,797				1,797				577				2,374

		ST. HELENA POLICE DEPT.				67				67				42				109

		NAPA COUNTY SHERIFF				0				570				954				1,524

		CITY OF AMERICAN CANYON				552				552				- 0				552

		NAPA SUPERIOR COURT				0				11				1,084				1,095

		OTHER				0				174				509				683

		TOTAL BOOKINGS				2,464				3,710				3,220				6,930
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Direct

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT COSTS CALCULATED

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

								Avg Rate per Hour				Hours Per Year				Annual Totals				Unit Cost per Booking

		Description

		Labor

		Rover						$   31.89		(a)		1,155				$   36,832.95

		Booking/Receiving Officers						$   31.89		(b)		8,663				276,263.07

		Supervising Correctional Off						$   38.42		(c)		1,155				44,375.10

		Total Direct Labor Cost														$   357,471.12				$   53.37

		Nurse Evaluation (Required 70%) (f)						$   62.16		(d)		1,213				$   75,384.54				$   11.25

																				Unit Cost per Booking

								Unit Cost				Rate				Monthly Cost

		Other Direct Costs

		Materials

		Wristband						$   0.43		(e)		83.00%								$   0.36

		Equipment Rental Purchase Order #:

		Identix, Inc.										$   7,447.63				$   620.64				1.11

		Copier And Maintenance										1,255.08				104.59				0.19

		Total Other Direct Cost																		$   1.66

		Total Unit Cost																		$   66.28

		Average Number of Bookings per Year

		2004										6,930

		2003										6,562

		2002										6,130

		2001										6,332

		2000										7,538

		Average Annual Bookings Over the Past Five Years										6,698

		Average Number of Bookings per Month										558

		Annual Hours Of Rover and Supervising Positons Needed For Processing Bookings (g)

								Rover				Booking/Rec				Supervising				Nurse (70%)

		Actual Bookings For Year						6,930				6,930				6,930				4,851

								6				0.80				6				4

		Hours Per Year						1,155		(a)		8,663		(b)		1,155		(c)		1,213		(d)

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate direct costs.

		SOURCE:		See references

		PROCEDURE:		See audit program steps II and  III

		RESULTS:		See above schedule.
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		DIRECT LABOR COST CALCULATION

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

												# Of																Average

												Employees				Labor Rate				Benefits *				Total				Rate

		Booking/Receiving Officer/Rover

		Correctional Technician - A										1				$   14.87				$   5.39				$   20.26

		Correctional Technician - B										2				15.46				5.54				42.00

		Correctional Technician - C										2				16.10				5.69				43.58

		Correctional Technician - C										5		800-4.3.2										0.00

		Correctional Technician - E										4				17.54				6.05				94.36

		Correctional Officer I - B1										1				21.41				7.69				29.10

		Correctional Officer I - B2										1				23.36				8.22				31.58

		Subtotal Correctional Off I										6		800-4.3.1

		Correctional Officer II - A1										3				22.39				7.52				89.73

		Correctional Officer II - A2										1				23.15				7.71				30.86

		Correctional Officer II - B										4				23.36				7.77				124.48

		Correctional Officer II - C										2				24.49				8.06				65.08

		Correctional Officer II - D										3				25.61				8.34				101.82

		Correctional Officer II - E										26				26.80				8.64				921.44

		Subtotal Correctional Off II										39		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										50												$   1,594.29				$   31.89

		Supervising Correctional Officer

		Correctional Corporal - E										6				$   28.78				$   8.89				$   226.00

		Subtotal Correctional Corp										6		800-4.3.1

		Correctional Sergeant - E										3				31.72				8.20				119.76

		Subtotal Correctional Sergeant										3		800-4.3.2

		Totals for Booking/Receiving Officer/Rover										9												$   345.76				$   38.42

		* Benefit Rates (% of Labor Rate) + per hour rate for worker's compensation and uniform allowance

		Retirement - 11.14%

		Group Insurance - Calculated from 7/02/04 Labor Distribution Report (County contribution only).  Average = 11.91% for Correctional Technicians; 14.91% for Correctional Officer I's; 12.79% for Correctional Officer II's; 7.62% for Correctional Sergeants; an

		Medicare - 1.45 % for employees hired after April 1, 1986

		Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between 81.75 budgeted positions.

		Uniform Allowance - $0.094 for Correctional Technicians; $0.144 for Correctional Officer I's; $0.179 for Correctional Officer II's; $0.128 for Correctional Sergeants; $0.187 for Correctional Corporals.

																				SALY								800-4.3

										SALY		Group				SALY				Worker's				a				Uniform

										Retirement		Insurance				Medicare				Comp				Total				Allowance

		Correctional Technician								14.00%		8.84%				1.45%				0.65%				24.94%				$   0.121

		Correctional Officer I								14.00%		13.29%				1.45%				8.05%				36.79%				0.103

		Correctional Officer II								14.00%		12.18%				1.45%				8.05%				35.68%				0.194

		Correctional Sergeant								14.00%		8.35%				1.45%				8.05%				31.85%				0.144

		Correctional Corporal								14.00%		9.45%				1.45%				8.05%				32.95%				0.176

		SALY - Per Karen Shoenfeld in the CEO's Office, Worker's Comp rates were unchanged through 6/30/03.  Per Nancy Slater in payroll, Medicare & Retirement rates were unchaged through 6/30/03.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate the direct labor cost

		SOURCE:				Pamela Hansen - Personnel

						Labor Distribution Report from Peoplesoft, Report HRS0015

		PROCEDURE:				See audit program step II A - D

		RESULTS:				See "Average Rate" column
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OHIndirect

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD COSTS

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

																				Unit Cost

		Description						Amount				Allocation %				Totals				Per Booking*

		Administrative Overhead:

		Dept. Of Corrections Overhead						$   684,267.56				12.50%				$   85,533.45				$   12.77

		Overtime						$   250,000.00				6.56%				$   16,400.00				$   2.45

		Extra Help						$   60,000.00				4.69%				$   2,814.00				$   0.42

		A-87 Costs (Actual FY 2002/03; Plan FY 2004/05):

		Building Use Allowance						$   256,781.00				6.44%				$   16,536.70				$   2.47

		Equipment Use Allowance						$   11,126.00				6.44%				716.51				$   0.11

		Property Management						$   523,710.00				6.44%				33,726.92				$   5.04

		Insurance						$   71,516.00				12.50%				8,939.50				$   1.33

		County Administration						$   10,286.00				12.50%				1,285.75				$   0.19

		Auditor-Controller						$   34,631.00				12.50%				4,328.88				$   0.65

		Communications						$   4,147.00				12.50%				518.38				$   0.08

		Record Management/Mail						$   2,603.00				12.50%				325.38				$   0.05

		Treasurer-Tax Collector						$   25,212.00				12.50%				3,151.50				$   0.47

		County Counsel						$   8,756.00				12.50%				1,094.50				$   0.16

		Personnel						$   83,314.00				12.50%				10,414.25				$   1.55

		Total A-87 Costs/Allocated/Unit Cost						$   1,032,082.00												$   12.10

		Expenses - FY 2004/2005 Budget

		Clothing						$   20,000.00				0.00%				$   0.00		a		$   0.00

		Communications						$   12,518.00				12.50%				1,564.75				$   0.23

		Food						$   400,000.00				0.00%				0.00		a		$   0.00

		Household						$   75,000.00				0.00%				0.00		a		$   0.00

		Maintenance - Equipment						$   12,000.00				6.44%				772.80				$   0.12

		Maintenance - Bldgs & Improv						$   65,000.00				0.00%				0.00		a		$   0.00

		Memberships						$   410.00				0.00%				0.00		a		$   0.00

		Office Expense						$   65,000.00				18.25%				11,862.50				$   1.77

		PSS: Mgt Information Service						$   223,342.00				33.33%				74,439.89		c		$   11.11

		PSS : Other						$   63,000.00				6.56%				4,131.15				$   0.62

		Rent/Leases Equipment						$   13,000.00				0.00%				0.00		b		$   0.00

		Small Tools/Instruments						$   0.00				6.56%				0.00				$   0.00

		Special Departmental Expenses						$   91,350.00				6.56%				5,990.16				$   0.89

		Transportation & Travel						$   3,000.00				0.00%				0.00		b,c		$   0.00

		Support Persons						$   5,000.00				0.00%				0.00		b		$   0.00

		Total - Expenses - FY 2004/05 Budget						$   1,048,620.00												$   14.74

		Total Indirect/Allocated Costs						$   3,074,969.56												$   42.48

		Per SB 1102 - Chaptered 8/16/04														50%				$   21.24

		* Average annual bookings over the past five years is 6,698

		(a)  Clothing, Food, Household Expense, Maint:Bldg, and Memberships are excluded per CA Gov. Code 29550.

		(b)  Rents/Leases and Support Persons Expenses - actual figures will be used.  There were no actual Trans/Travel expenses related to booking.

		(c)  PSS:MIS (indirect costs only) and T/T:Private Vehicle Miles are excluded per CSAC.

		SCOPE:				FY 02/03 applicable to FY 04/05

		PURPOSE:				To calculate indirect overhead costs.

		SOURCE:				See references

		PROCEDURE:				See audit program step V

		RESULTS:				See above worksheet.
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Allocation

		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		INDIRECT OVERHEAD ALLOCATION PERCENTAGES

		BASED ON ACTUAL COSTS INCURRED AND THE BUDGET

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

		(a) Administrative Overhead

		Number of Emloyees in Booking Process Per Shift												4

		Total Number Of NCDC Employees Per Shift												32

		Percentage Of Booking To Net Employees												12.50%		800-3

		(b) Overtime & Cost Allocations

		Employees In Booking Process												4.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								(3.00)

		Corrections Staff Net Of Management & Clerical												61.00

		% Of Employees In Bookng To Net Corrections Staff												6.56%		800-3

		(c) Extra Help

		Employees In Booking Process												3.00

		Corrections Staff Net Of Management & Clerical

		Employees In Corrections								81.75

		Employees In Management & Clerical plus non-billable positions								(17.75)

		Total Number Of Extra Help								0.00

		Corrections Staff Net Of Management & Clerical												64.00

		% Of Employees In Bookng To Net Corrections Staff												4.69%		800-3

		(d) Land and Building

		Square Footage Of Booking Area												4,366

		Square Footage Of Jail Area												67,800

		Percentage Of Booking To Total Jail												6.44%		800-3

		(e) Office Expense

		Laminator												$   301.75

		Video Equipment												2,016.22

		Fax Toner Cartridge												155.35

		Printer Toner Cartridges												2,180.27

		Gloves												1,218.54

		Property Bag Seals												773.56

		Forms												4,632.70

		Paper supply												298.20

		Printer Maintenance Kit												282.28

		Pencil Sharpeners												36.79

		Total Direct Office Expense												$   11,895.66

		Total Office Expense												65,167.77

		Percentage Of Direct Office Expense To Total Office Expense												18.25%		800-3

		SCOPE:		FY 02/03 applicable to FY 04/05

		PURPOSE:		To calculate the overhead allocation percentages

		SOURCE:		County of Napa Financial Budget Fiscal Year 2002/2003

				Correspondence from Judy Morasci, Administrative Office Assistant - Corrections

				Peoplesoft GLS7504 Reports for Accts 52170000 & 52130000

		PROCEDURE:		See audit program step V

		RESULTS:		See above schedules.
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		NAPA COUNTY

		DEPARTMENT OF CORRECTIONS - BOOKING FEE

		ADMINISTRATIVE OVERHEAD SALARIES AND BENEFITS

		BASED ON ACTUAL COSTS INCURRED

		FOR THE FISCAL YEAR ENDED JUNE 30, 2004

		APPLICABLE TO THE BUDGET YEAR ENDING JUNE 30, 2006

										Retirement,				Annual

						Annual				Medicare, and				Group				Mgmt

						Labor Rate (a)				Worker's Comp (b)				Insurance				PERS .49%				Total

		Correctional Officers

		Dir of Corr				$   113,481.60				$   18,405.84				$   10,011.36				$   556.06				$   142,454.86

		Asst Dir Of Corr - E				94,577.60				$   15,916.18				7,925.76				463.43				118,882.97

		Corr Lieutenant - E				77,272.00				$   13,637.03				7,925.76				378.63				99,213.42

		Total - Corr Officers																				360,551.25

		Clerical

		Admin. Off Asst - E				51,334.40				9,923.31				7,609.44				- 0				68,867.15

		Senior Office Asst - E				42,473.60				8,807.74				4,419.12				- 0				55,700.46

		Office Assistant I - E				32,614.40				7,566.46				2,209.44				- 0				42,390.30

		Office Assistant II - E				35,505.60				7,930.47				4,419.12				- 0				47,855.19

		Office Assistant II - E				35,505.60				7,930.47				9,462.24				- 0				52,898.31

		Senior Account Clerk - D				42,744.00				8,841.78				4,419.12				- 0				56,004.90

		Total - Clerical																				323,716.31

		Total Administrative Overhead Salaries and Benefits																				$   684,267.56

		(a) Annual Labor Rate is calculated by multiplying the employee's hourly rate by 2,080 hours per year and then adding Other benefits, which include the following: The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 fo

		(b) Retirement - 11.14% Staff, 11.72% Management

		(b) Medicare - 1.45 % for employees hired after April 1, 1986

		(b) Worker's Comp - $1.66 per staff member based on actual total cost for fiscal year 2003/04 apportioned equally between

		81.75 budgeted positions.

		(c) Group Insurance - Derived from 7/02/04 Labor Distribution Report.

		Benefit Rates (% of Labor Rate)								800-2.2				SALY								800-4.6

		Retirement - 11.72% Management, 11.14% Staff								Retirement				Medicare				Total				Workers Comp/ Person

		Medicare - 1.45 % for employees hired after April 1, 1986				Corr Off.				11.72%				1.45%				13.17%				$   3,460

		Worker's Comp - apportioned per number of employees - no weightings				Clerical				11.14%				1.45%				12.59%				$   3,460

		Other - The Director, Asst. Director & Correctional Lieutenant receive cafeteria plan pay of $130 for 24 pay periods, the Director receives a monthly car allowance of $440.

		SALY -  Per Nancy Slater in payroll, Medicare rates were unchanged through 6/30/04.

		SCOPE:

		PURPOSE:

		SOURCE:

		PROCEDURE:

		RESULTS:				$   - 0
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