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BYLAWS

NAPA  COUNTY  COMMISSION  ON  AGING

Article  I

Section 1  -  Name
The  name  of  this  organization  shall  be   the  Napa  County  Commission  on  Aging.

Section II - Authorization
The  Napa  County  Board  of  Supervisors  on  September 13, 1977  and  on  October  10,  1981  established  the  Napa  County  Commission  on  Aging.   The composition of the Commission is to consist of fifteen (15) members. Each  Supervisor should  appoint  one  member  from  each  of  the  five (5)  districts  and ten (10)  additional  members  from  among individuals  recommended   by  organizations  concerned  with  older  adults.

It  is  desirable  that  all appointees  be  over  the  age  of  fifty-five (55),  but  a  younger  aged  person  should  not  be  excluded  

Section III – Terms of Appointment
A term of appointment shall be two years.  A Commissioner may be reappointed up to four consecutive terms. 

Section IV – Commissioner Emeritus
The Commission may elect to recommend to the Board of Supervisors that a Commissioner who has completed eight years of service be conferred the status of “Commissioner Emeritus”. Upon approval by the Board of Supervisors, the Commissioner Emeritus shall become a non-voting member of the Napa County Commission on Aging for an indefinite term.
Article II

Statement of Purpose and Functions

1.  Act  as  a  coordinating  body  and  "clearinghouse"  for  projects  and  activities  which  concern  Napa  County's  older  citizens.

2.  Act  as  an  advisory  body  on  behalf  of  the  Board  of  Supervisors.

3.  Recommend studies or programs for older adults.

4.  Coordinate  with  other  appointed  Commissions  or  Advisory  Committees  to  assess  existing  data,  to  identify  unmet   needs   and  describe  alternatives  to  meet  these  needs.

5.  Review and offer comment on pending legislation.  

6.  Disseminate information to older adults.

7. Develop methods for inclusion and outreach to disabled and ethnically diverse community elders.

8.  Recommend Commissioners to the Board of Supervisors for appointment to represent the Commission  on the In-Home Supportive Services Advisory Board.

9.  Appoint Commissioners to represent the Commission on other community boards including, but not limited to, the Napa County Elder Abuse Prevention Council.

Article III

Attendance At Meetings

All  members  of  the  Commission  shall  be  in  attendance  at  the  hour  appointed  for  each  regular,  special  or  recessed  meeting  of  the  Commission.  No  person  may  be  absent  without  a  valid  reason  for  more  than  three  consecutive  meetings. When such circumstance does arise, the  Board  of  Supervisors  shall  be  advised  of  such  absences,  with  a  request from the Commission  that  the  member  be  replaced.  A quorum  for  the  transaction  of  official  business  shall  consist  of  a  majority  of  the  active  members.   A  member  whose  nonattendance  has  been  noted  to  the  Board  of  Supervisors  will  be  deemed   inactive.

Article  IV

Officers

The  officers  of  the  Commission  shall  be  a  Chairperson,  Vice-Chairperson,  Secretary and a Treasurer  .   The  Chairperson,  Vice-Chairperson,  Secretary and Treasurer  shall  be  elected  at  the  June  meeting  which  shall  be  the  Annual  Meeting.   Each  term  of  an  officer  shall   be  limited  to  one  year. The Chairperson and Vice-Chairperson  shall  serve  no  more  than  two  consecutive  terms,  not  including  partial  terms.  Should  the  office  of  Chairperson  become  vacant,  the  Vice-Chairperson  shall succeed  to  that  office.  Any  other  vacancies  shall  be  filled  by  the  Commission  as  a  whole ( or, by  an  Executive  Committee,  if  one  is  formed).

Article  V

Nomination  and  Election  of  Officers

The  Nominating  Committee  shall  submit  nominations  for  each  of  the  offices  at  the  April  meeting (there  is  no  meeting  in May).   At  this  meeting  additional  nominations  may  be  made  from  the  floor (or such  may  be  done  at  the  June  meeting).  In  the  case  of  multiple  nominees  an  individual  receiving  a  plurality  of  the  votes  for  any  of  the  offices  shall be  deemed  to  have  been  elected.  Written  ballots  should  be  used  and  the  Nominating  Committee  shall  have responsibility  for  tallying  and  reporting  the  votes.

Every  member  must  be  present  in  person  to  vote  and  no  proxies  are  to  be  recognized.

Article  VI

Duties  of  Officers

        The  duties  of  the  Chairperson  shall  be  to:

         1.  Preside  at  all  meetings  of  the  Commission  (and  of  the  Executive Committee,  if  formed).

        2.    Call  special  meetings  of  the  Commission (and  Executive Committee).

        3.   Appoint  members  of  the  committees  and  their  respective Chairpersons  pursuant  to  Article   IX. 

        4.   Serve  as  an  ex  officio  member  of  all  standing  committees, except  the  Nominating  Committee.

        5.   Prepare  an  agenda  for  each  meeting  and  for  such  other purposes  as  may  be  desirable.

        6.   See  that  members  of  the  public  have  an  opportunity  to speak  on  agenda  items  at  the  appropriate  time.

        7.   Appoint  a  temporary  Secretary  in  the  event  of  the  absence of  the  Secretary  at  any  meeting  of  the  Commission.

        8.   Perform  all  other  duties  necessary  or  incidental  to  office.

The  duties  of  the  Vice-Chairperson  shall  be  to:

1. Perform the  duties  and  exercise  the  power  of  the  Chairperson  during  the  absence  of  the  Chairperson.

      The  duties  of  the  Secretary  shall  be  to:

        1.   Assure  that  minutes  of  each   Commission  (and Executive Committee)  meeting  are  kept.

        2.   Make  such  minutes  available,  in  a  timely  manner,  to  be delivered  personally  or  by  mail  to  each  member  of  the Commission , and  those  requesting  them,  no  later  than  48 hours  prior  to  the  next  meeting.  The  agenda,  prepared  by the  Chairperson  shall  be  included.

        3.    Submit  news  release  to  local  newspapers  of  general  circulation,  to  radio  and/ or  television  station  2  weeks  before the  meeting.

The duties of the Treasurer shall be to:


1.
Prepare, in consultation with the chairperson, the annual budget.


2.
Monitor and report on the Commission’s financial status.


3.
Receive requests for reimbursement from Commissioners and submit claim forms as per Article XII.
Article  VII

Meetings  of  the  Commission

1.  Regular  Meetings

        The  Commission  shall  hold  a  regular  meeting   10  times  per year,  on  the  fourth Monday  of  the  month  except  May  and  December (Amended by unanimous vote January 26, 1998). The location of the meetings may vary as a means of making the Commission more accessible to older citizens throughout Napa County. Such changes in location shall be noticed according to law and widely advertised.

2.  Special   Meetings

        Special  meetings  of  the  Commission  may  be  called  by   the  Chairperson  or  by  five  members  of  the  Commission.  Notice  shall  be delivered  personally  or  by  mail,  at  least  24  hours  before  the  time  of  such  meeting.  The  notice  shall  specify  the  time  and  place  of  the  meeting  and  the  business  to  be  transacted.   No  other  business  shall  be  considered  at  such  meeting. 

 3.  Meetings  on  Annual  Report  and  Other  Matters

         Such  public  meetings  shall  be  widely  advertised  for  the  purpose  of  providing   area  residents   with   the  opportunity   for  comment  and  recommendations  thereon.  No  quorum  is  necessary  for  a  public  meeting  and  no  business  will  be  transacted.  The  Commission  may   assign  the  responsibility  for  such  meetings  to  a  committee.  

Article  VIII

Order  of  Business  of  Monthly  Meetings

              The  order  of  business,  ordinarily,  shall  be  as  follows:

               1.     Roll  Call

               2.     Approval  of  Agenda

               3.     Approval  of  minutes

               4.     Scheduled  Guest  Speakers  and  presentation  by  the 

                       public  on  non-agenda  matters  (or items)  *

               5.   Reports  from  the  Napa-Solano Area  Agency  on  Aging   and other organizations and agencies which provide services to Napa County’s elder population

6.
Reports  of  Committees

7. Communications  and  Correspondence

               8.     Old  Business

               9.      New  Business

               10.    Adjournment

 *  Visitors  to  the  meeting  of  the  Commission  shall  be  provided  with  a  copy  of  the  Agenda.   Each  person  addressing  the  Commission  shall  identify  himself/herself  by  name ,   and    the  organization  represented (if any).                                                           

Article  IX

Committees

        The  Committees  of  the  Commission  on  Aging,  with  the  exception  of  the  Nominating  Committee  and  the  Executive  Committee,  shall  be  composed   of  the  Commission  members  appointed  by  the  Chairperson  for  one  year  terms.  Each  Commission  member  shall  serve  on  at  least  one  standing  committee.  The  Chairperson  shall  also  appoint,  subject  to  concurrence  by  the  Commission,   the  Chairperson  of  each  Committee.  Meetings  of  the  respective  Committees   shall  be  held  subject  to  the  call  by  the  respective  chairperson  thereof,  or  upon  request  by  a  majority  of  the  members.  Written,  or  telephone,  notice  should  be  given  at  least  72  hours  prior  to  the  time  of  the  meeting.

Article  X

Standing  Committees

The  following  committees  shall be  designated  as  standing  committees  of  the  Commission:

      1.     Nominating  Committee:    The  Nominating  Committee,  composed   of  three  (3)  members  other  than  the  officers,  shall  be  elected  by  the  Commission  at  the  beginning  of  each  fiscal  year.  Any  vacancy  occurring  within  the  Committee  shall  be  filled  by  action  of  the  Commission  at  its  next  regular  meeting  following  the  creation  of  the  vacancy.  The  Committee  shall  serve  throughout   the  year  and  shall  have  the  responsibility  to  make  nominations  of  persons  to  be  elected  as   officers  of  the  Commission  on  Aging.

      2.     Legislative  Committee:  The  Legislative  Committee,  composed  

of  three  or more  members,  shall  study  any  legislative  proposal  of interest  and  concern  to  older  Americans  presented  to  it. It  shall  make  recommendations  to  the  Commission  for  its consideration  and  action and shall coordinate its efforts with elected Senior Legislators and the Board of Supervisors Legislative Committee.

         3.    Public  Relations  Committee:  The  Public  Relations  Committee,  composed  of  three or more members  of  the  Commission,  shall  make  recommendations  concerning  the  activities  of  the  Commission.  Also,  this  committee  shall  be  responsible  to  inform  the  public  of  programs  and  services  available  for  the  elderly.   This  may  be  done  through  media  activity,  newspapers,  radio,  related  organization  attendance,  personal  presentations  and  any  other  method  available.

Ad  Hoc  Committees

         Special  committees  may  be  created  from  time-to-time  for  the  purpose  of  studying  or  handling  a  special  subject  brought  to  the  Commission. Ad Hoc Committees are not subject to the rules of The Brown Act as long as fewer than what would constitute a quorum of Commissioners participate on the committee.

Article XI.

Rules  of  Procedure  for  Committees

         The  Commission  and  its  committees,  when  holding  public  meetings  in  the  community,   shall  draw  upon  the  community  people  who  have  concerns  in  the  fields  being  examined  and  invite  them to  participate  in  arriving  at  conclusions.

         All  recommendations  and/or  reports  of  the  Committees  shall  be  brought  to  the  Commission  in  writing  by  the  chairperson  of  the  committee  or  the  person  designated.  The  agenda  for  committee  meetings  shall  be  developed  by  the  chairperson  of  the  committee.   Each  standing  committee  will  consider  any  matters  presented  by  a  member  of  the  committee,  or  referred  to  it  by  the  Commission  Chairperson.

Article  XII

Reimbursement  for  Commissioners

        Commission  members  shall  be  reimbursed  for  out-of-pocket  expenses for  items  included  in  the  budget  submitted  to  the  County  Board  of  Supervisors,  after  authorization  by  the  Commission.   A  claim  form  with  such  items  documented  will  be  submitted  by  the  Commission  Treasurer..

Article  XIII 

Parliamentary  Rules

     On  any  question  or  point  of  order  not  contained  in  these  by-laws,  the  Commission  shall  be  governed  in  its  parliamentary  actions  by  Roberts'  Rules  of  Order  (revised).

Article  XIV

Brown  Act  and  Open  Meetings

Ralph M. Brown Act: All meetings will be held in compliance with the Ralph M. Brown and other applicable laws.

Open Meetings: All regularly scheduled meetings of the Commission shall be open and accessible to the public in compliance with local, state and federal law.   
Approved by Napa County Board of Supervisors 9/21/2010    .  
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